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1. MossicHuTEILHAS 32AMUCKA
1.1. Heans u 3224 JUCHUNIIHHBI

I]env kypca - TOATOTOBUTH CIECIAAINCTA, 3HAKOMOTO C OCHOBHBIMH pa3pabOTKaMU OTCUYCCTBCHHOM U 3apyOeKHOMH
apXUBOBEUECKOM MBICIHB OOJACTH COXPAHEHUsI SJCKTPOHHBIX JIOKYMEHTOB PpA3JIMYHBIX BHJOB [PEACTABICHUS
uapopManui U (HopMaToB, M3YUYCHUEC KIACCU(PUKAIIMHA 3SJICKTPOHHBIX JTOKYMCHTOB, TEXHOJIOTHH WX MOCTOSHHOIO
XPaHCHHS.

3adauu xypca:

- chopMupoBaTh MPEACTABICHHS O IPABOBOM PEryJUPOBAHMM  3JIEKTPOHHBIX JTOKYMEHTOB M OCHOBHBIX
TEHJICHIMSIX B PA3BUTHHU IIPABOBOM 0a3bl;

- U3Y4HTh AUCKYCCHHM Ha KOHrpeccax MekIyHapoIHOTO COBEeTa apXWBOB M B 3apyOexkHOW ucTopuorpaduu mno
BOTIPOCAX XPaHCHHS DIICKTPOHHBIX JTOKYMEHTOB;

- UM3YYUTh HUCTOPHUIO ()OPMUPOBAHUS KOMILIEKCOB 3JIEKTPOHHBIX JIOKYMEHTOB B HAIllel CTpaHe U 3a pyOeikoM; Ux
[IEHHOCTh KaK UCTOPHYCCKUX UCTOUYHHUKOB;

- U3YYHUTh KJIACCU(DHUKALIUIO JICKTPOHHBIX JIOKYMEHTOB;

- U3YYUTh KPUTCPUH SKCIICPTU3BI IICHHOCTH,

- H3y4YUTh OCOOCHHOCTH y4eTa W ONMCAHHS DJICKTPOHHBIX JOKYMEHTOB;

- U3yYHTh OPraHU3AIHUIO IOCTOSHHOTO XPAHEHHS JICKTPOHHBIX JOKYMEHTOB;

- U3y4YHUTh COBPEMEHHBII OIIBIT [0 CO3/[AHHUIO AIEKTPOHHBIX APXMUBOB B HAIIICH CTpaHe U 3a pyOeKoM.

1.2. llepeyeHb MUIAHNPYEMBbIX Pe3yJIbTATOB 00yUYeHHs 10 JUCHHUIINHE, COOTHECEHHBIX C MHANKATOPAMH
JOCTHKeHUS] KOMIIeTeHIM i

Komnerenuus NuaukaTopbl KoMIeTeH Ui Pe3ynabTaThl 00yueHuUst
(ko1 ¥ HAaMEHOBAHUE) (kK011 ¥ HAaNMEHOBAHUE)
YK-5 Criocoben VK-5.1 ucnons3yer OCHOBHbBIE 3HaTh:
AQHAIM3MPOBATh U YUUTHIBATh METO/IBI ¥ TTapaiuTrMbl OCHOBBI TIPAaBOBOTO DPETYJMPOBAHUS  XPaHEHUS
MHOroo0pasue KyJbTyp B HCCIIeI0BAHUSI KyJIbTYpBl U SJEKTPOHHBIX ~ JIOKYMEHTOB B POCCHHCKOM
MIPOLIECCE MEKKYJIBTYPHOTO OCHOBHBIE ITOAXOJBI K 3aKOHOJATEIbCTBE, OCHOBHBIE TEHJICHIMAX B
B3aUMOJICHCTBUSA OTPENIEICHUIO TIOHATHS Pa3BUTHH IIPAaBOBOH 0a3bI;

«KYJIBTypa» HCTOPUIO (dopMupoBaHust KOMIIJICKCOB

SJIEKTPOHHBIX TOKYMEHTOB B HAIllell CTpaHe W 3a
pyOexxoM; WX IIEHHOCTh KaK HCTOPUYECKHUX
HCTOYHHKOB;

TUCKYCCHH Ha KOHTrpeccax MexKIyHapomaHOTO
COBETa apXUBOB M a 3apyOC:KHOU HCTOpHOTrpadhuu
0 BOIIPOCAX XPaHEHUS NEKTPOHHBIX IOKYMEHTOB;
Bnanerts:

HaBbIKaAMH 3KCHepTI/I3I)I IICHHOCTHU BHeKTpOHHbIX
JIOKYMEHTOB;




ITIK-5 Crioco6GeH opraHu3oBaTh
XpaHEHHUE TOKYMCHTOB B
OpraHH3aI|Hy C
HCIIOJIb30BaHHEM
COBPEMEHHBIX TEXHOJIOTHIA U
3apyOeIKHOTO OTIBITA

[1K-5.3 3HaeT mpHUHIIUIIBI
(hOpMHUPOBAHUSI U HUCTIONB30BAHUS
ApxusHoro ¢onna Poccuiickoit
denepanuun

3HaTh:

KPUTEPHH IKCIEPTHU3HI IIEHHOCTH D/,
OpraHU3aLHIo HOCTOSTHHOT'O XpaHCeHUs
IEKTPOHHBIX IOKYMEHTOB;

NPU3HAKH KaccuduKanum JJIEKTPOHHBIX
JIOKyMEHTOB;

0COOEHHOCTH OTIHCaHUA 3IEKTPOHHBIX
JIOKyMEHTOB;

COBPEMCHHBIN ONBIT MO CO3[JaHUIO 3JIEKTPOHHBIX
apXHMBOB B HAIlIEH CTpaHe U 3a pyOexom;

YMerb:

OpPTaHW30BaTh  IIOCTOSHHOE M JOJITOBPEMEHHOE
XpaHEHHE 3JIEKTPOHHBIX JOKYMEHTOB;
Bmanets:

KOMITBIOTEPOM M HaBBIKAMH PabOTHI
Wurepuer

B CCTHU

T1K-7 Bnagenue 3HaHUSIMHA B
00JTACTH UCTOPHUYECKIX HAYK,
KYJBTYpBI, apXHBHOTO Jeia

[IK-7.1 — 3HaeT npUHIUIIBI 1
HAYYHBIC METOJIbI U3yUYCHUS U
COXpaHEHHsI JOKYMEHTAILHOTO
HACJIC/IUS B Pa3IHYHBIX
apXUBOXPAHILTUINAX

3HaTh: COBPEMEHHBIE MPOIIECCHI B 00JIaCTH
HAYYHOI'O Pa3BUTHUS JOKYMEHTOBEICHUS U
apXUBOBE/ICHHUSI,

COBPEMCHHBIC TCH/ICHIIUU Pa3BUTHS
WH(POPMAIMOHHO-OKYMCHTAI[HOHHOT O
oOecrieyeHNs yIIpaBIeHHS U apXUBHOTO JeNa;
OCHOBHBIC HaHpaBHeHI/IH nu HOpMaTI/IBHI)Ie
OCHOBaHHsI OPTraHM3alMU CIyKO
JIOKYMEHTAI[IOHHOTO 00eCHeYeHus! YIIPaBICHUS U
ApXHUBHOTO JIeNia.

YMeTh: MOHUMATh CYIIHOCTh MPOLIECCOB,
MPOUCXOIAIINX B 00JIACTH JOKYMCHTOBEICHHS 1
ApPXUBOBEJICHUS;

MPUMEHSTH B IPAKTHYECKOH PO eCCHOHATBHOM
JCATCIBbHOCTU 3HAHUA TeHI[eHHI/Iﬁ paSBI/ITI/IH
HH(pOPMALMOHHO-TOKYMEHTAI[HOHHOTO
obecrieueHns yIpaBJIeHHsI 1 apXUBHOTO JIeNia;
COBEPIICHCTBOBATH HA HAYYHO-METOUUECKON
OCHOBE MPHHIIMITBI OPTAHU3AINH CITYKO
JIOKYMEHTAIMOHHOTO 00CCIICUCHHUS YIIPABICHUS U
APXUBHOTO JIEJIa;

BHa}IeTBZ HaBbIKaAMH TeOpeTI/I‘IeCKOFO OCMBICIICHUA
COBpeMeHHLIX HpOHeCCOB, HpOI/ICXOIlHHII/IX B
00J1aCTH IOKYMEHTOBEICHUSI 1 apXUBOBEACHHUSI
MprueMaMH W METOJaMH aHallu3a W OO0O0OIICHHUS
COBPEMEHHBIX TEHIeHIMHA pa3BUTHS
uH(pOPMALMOHHO-TOKYMEHTAI[HOHHOTO
oOecricyeHHs YIPABJICHUS W apXHBHOTO JIENa;
MPUHIUITIAMA OpTaHU3aIH CITy K0
JIOKYMEHTAIIHOHHOTO O0ECICUCHHs YIPABICHUS U
APXUBHOTO JIeIa.

1.3. MecTo IMCHUNVIMHBI B CTPYKTYpe 00pa30BaTeIbHON NPOrpaMMbl

Huctunmumnaa «{udpoBoe Hacmenne kak 4acTh apxuBHOro ¢GoHIa PD» OTHOCHTCSA K ANEKTUBHBIM IUCIHIDIHHAM
yacTy 0J0Ka JUCIUILTHH yU4eOHOTo I1aHa, GopMUpyeMoil yuacTHHKaMu 00pa30BaTEeIbHBIX OTHOIICHUH.
Jiss ocBOCHMS JUCHMUIUIMHBI HEOOXOMUMBI 3HAHHS, YMEHHS W BJaJeHHs, CHOPMHPOBAHHBIC B XOJE H3YUYCHHS

CICAYIONUX AJUCHUIIMH MW  MPOXOXKIACHUA

NPaKTHUK:

«Hcropuorpadus

n  METOHOJIOTHUA JTOKYMCHTOBCIACHUA),

«Hcropuorpadus 1 MeTo0I0TUs apXUBOBeACHUS, «IH(DOPMAMOHHBIA MEHEDKMEHTY.




B pesynbrare 0cBOGHUs TUCHUILIMHBI (OPMHUPYIOTCS 3HAHHS, YMEHUS W BIAJACHHS, HEOOXOAUMbIE JUIS M3yUCHHUS
CIIE/IyIOLIUX TUCLUHUILIMH U NPOXOXKICHUS NPaKkTuK: «H(pOpPMaIIMOHHBIE CUCTEMBI B apXHBaX M IIPOCKTUPOBAHUE PabOT 110
COBEPIICHCTBOBAaHUIO  XpaHEHHs, ydeTa M HCIOJIb30BaHUS apXHUBHBIX JOKYMEHTOB», [IpOM3BOACTBEHHAs MNpaKTHKa
(maydHO-mCCcnefoBaTenbcKas paboTa), MpeaIUIUIOMHAS TIPAKTHKA.

2. CTpyKTypa IHCHHILIHHBI
O6mas TpyJ0€MKOCTh JUCHUTUIMHBI COCTaBIseT 3 3.¢., 108 akageMuueckux 4yacos.

CTpyKTYypa THCHUILUIMHBI JJIs1 09HOH (POpPMBI 00yUeHHsI

OO0beM JUCUMILIMHBL B (pOpME KOHTAKTHOW PaOOThI OOYYAIOIIMXCS C MEJarorn4ecKUMH paOOTHUKaMH W (WIIN)
JULAMH, TPUBJIEKaeMBIMHI K peann3anud o0pa3oBaTeNIbHOW MPOrpaMMBI Ha MHBIX YCJIOBHUSX, NPU HPOBEICHUH yYEOHBIX
3aHATHUIL:

Cemectp Tur yaeOHBIX 3aHATHN Konuuectso
9acoB
3 Jlexuuu 24
3 CemuHApBI/1a00PATOPHBIE pAOOTHI 36
Bcero: 60

O0beM TUCIUILTUHBL B (POpMe caMOCTOATENbHON paboThl 00yYarommxcs coctaBiseT 30
aKaJIEeMUYECKUX YaCOB, KOHTPOJIb — 18 akaJieMUYECKUX 4acoB.

3. Conep:xanue JMCUMNIMHBI

Ne HaumeHnoBanue Conep:xanne
pasjesa TuCHHILTHHBI
1 1.BBenecHue. [Ipenmer, nens 1 3a7a4u Kypca. ICTOYHUKY U IUTEpaTypa Mo

Kypcy. XapaKTepHCTHKa 3aKOHOaTeNIbHBIX, HOPMATHBHBIX U METOANYECKUX
JOKYMCHTOB, HATMOHAJIBHBIX U MCKIYHAPOAHBIX CTAHAAPTOB 110 H3y‘IaeM017I
npobiaemMaTuke.

MecTo Kypca cpean JpyruX JUCHHUILIUH.

ComnocTaBneHre MEXIYHAPOIHONW U OTEUECTBEHHON IPOPHIHFHOM
TEPMHHOJIOTHH.

TepMUHBI M IOHATHS: JICKTPOHHBIA TOKYMEHT, JICKTPOHHBIN apXHUB,
9JIEKTPOHHAsI OAIUCH, €€ BHJIbI, MUTPALIHsI, KOHBEPTALUS, KOHTEHHED
9JIEKTPOHHBIX JIOKYMEHTOB, apXUBHBIN (OpMar, 1mojb30BaTeIbCcKuil popmar,
OKCIIEPTHU3a ICHHOCTH, KJ'[aCCI/I(bI/IKaHI/IH OIMMCAHUE DJICKTPOHHBIX JOKYMCHTOB.

2 Pasnen 1. Pons DJIeKTPOHHBIE IOKYMEHTHI U apXUBBI B HHPOpMannoHHOM obmiecTse. Jluckyccun
SIIEKTPOHHBIX 0 IPUPOJIE EKTPOHHOTO NoKyMeHTa. OcHOBHbIE OHATHS. KoHIenn
JIOKyMEHTOB B rio6anbHOro HH(GOpMaMOHHOTo 001ecTBa. MexXTyHapOIHbIE POTPaMMEI

coxpaHeHHs IIM(HPOBOTo HACIeIHsi COBpeMeHHOCTH U nesitenibHocTs FOHECKO.
®DenepaibHbIe U PErHOHATIBHBIE TPOrPAMMBI PA3BUTHS 3TEKTPOHHOTO
JOKYMEHTO000pOTa U IpobieMa COXpaHeHUs HIIEKTPOHHBIX JOKYMEHTOB. Poisb
3JIEKTPOHHBIX TIOKYMEHTOB B OM3HECE, AEATEIBHOCTH «3JIEKTPOHHOTO
MPaBUTENBCTBAY», PA3BUTUH HETOCYIAPCTBEHHbBIX HHCTUTYIHMH.

COBpPEMEHHOM MHpE.

3 Paznen 2. JeuHUINY 3IEKTPOHHOTO TOKYMEHTa B MHPOPMATHKE, U3JaTCIBCKOM JIeie,
DNEeKTPOHHBIE JIOKyMEHTOBEJCHUH U apXUBOBeACHUU. [[oHSITHE «3TIEKTPOHHOTO TOKYMEHTa» B
JIOKYMEHTBI KaK MEXIYHAPOAHBIX W HAIIMOHAIBHBIX CTAaHAAPTaX U HOPMATHUBHBIX aKTaX.

3BOJ’I}0HI/I£[ JOKYMCHTOB Ha MalllTMHHBIX HOCUTCIIAX. 3ﬂeKT‘pOHHLII71

pe3ynbTaT pa3BUTHS
IIOKyMeHTOO60pOT 1 apXUBBI JJIEKTPOHHBIX JOKYMECHTOB.

HH(POPMAITHOHHBIX
TexHosorui. Pasgen
3. Knaccudukanus

DIIEKTPOHHBIX
JIOKYMEHTOB.

4 Paznen 3. [TpusHaku KaaccubuKaIMu: CoAepKaHUE, IEIeBOC HA3HAUCHHUE, THIT U MacCIITad
Knaccudukarus aBTOMATH3HPOBAHHOW CHCTEMBI, BHIIBI HocuTenel. [lohopmaTras
AJIEKTPOHHBIX KJIaccu(UKaIus SIEKTPOHHBIX JOKYMEHTOB. ApXHUBHBIE (MEXIUIaT(OPMEHHBIE)
JIOKYMEHTOB. (hopmaTsl. OTKPBITOE M 3aKPHITOE MPOrpaMMHOE 00ecTIeueHHE.

5 Paznen 4. Hopmatusno-npasoBeie aktel KOHCHUTPAJI, EBpoxoMuccun o 31eKTpOHHOMY

AYTEHTHYHOCTh JIOKYMEHTOO00POTY U 311eKTpoHHOHI Toprosie. IIpaBosas 6a3a xonnenuuu E-




SJIEKTPOHHBIX
JIOKyMEHTOB B Hallel
CTpaHe U 3a pyOeKoM.

Government. 3akoH 00 amexTpoHHOI Toprosie CIIA. DnexrponHas mudpoas
MOATNCH U IPyTHE CpecTBa uaeHTUUKauu 1 nenoctHocta J/1. [IpaBoBoe
PEryIMpOBaHUE IOPUANYECKON CHIIBI SJIEKTPOHHOTO JOKYMEHTa, XPaHCHHMS
JOKyMEHTOB Ha pa3nuuHbIX Buaax Hocutened. Cranmaptsl MCO.
CrangapTuzanys ynpaBJieHHs: KaueCTBOM M KOPIOpaTHBHbIE HH(POPMAIIMOHHBIE
cucreMbl. CTaHaapThl Ha 0OecreyeHne JONTOBPEMEHHOTO XpaHEeH!sI JOKYMEHTOB
Ha MAIIMHHBIX HOCUTEJISIX. DJIEKTPOHHBIA PETJIaMEHT yIpPaBIeHUs OpraHu3alnen.
HopmatuBHas 60a3a 3JeKTPOHHOTO JOKYMEHTOO00pOTAa B HAIlICH CTpaHe.
®DenepanpHbI 3ak0H «O0 HHPOpMAITUH, THPOPMATNOHHBIX TEXHOJIOTHIX 1
3amuTe HHPOPMaIUm». 3aKOHBI CyOBEKTOB (enepanni 06 HHPOPMATMOHHBIX
pecypcax. [IpaBuia nenonpousBoAcTBa B eepalibHbIX OpraHax
WCTIOJTHUTENBHOM BnacTH. HopmaTiBHas 0a3a 3JIEKTPOHHOTO MTPAaBUTEIBCTBA.
[onzakoHHbIe aKTHI PeaepasbHBIX OPraHOB HCIOJIHUTEIBHON BIIACTH,
perylaMeHTHPYIOIIHUE AIIEKTPOHHBIA JoKyMeHTo000poT. Ctanmapt MCO 15489-
2001 (2007).

Paznen 5. DnekTpoHHBIE
JOKYMEHTHI B COCTaBE
ApxusHoro ¢porna PO.
KommekroBanue u
9KCIEePTH3a LIEHHOCTH.

OcHOBHBIE POOJIEMbI 0TOOPA HA TOCYJAPCTBEHHOE XPAHEHUE IEKTPOHHBIX
JOKyMEHTOB. DKCIEPTH3a IEHHOCTH IEKTPOHHBIX JOKYMEHTOB. [loHsATHE O
KOMIUIEKTOBAHHWH M 3KCIIEPTH3€ [IEHHOCTH 3JIEKTPOHHBIX JOKyMEHTOB.
OKcnepTr3a HEHHOCTH JIEKTPOHHBIX JOKYMEHTOB: KPUTEPHH OOLIHE U
crienanbHbIe (TexHosornyeckne). CTeneHp arpernpoBaHHOCTH HH(OPMAITHIH,
HEOOXOANMOCTb HCIIOIb30BaHUsI OPUTHHATIBHOTO IIPOrPAaMMHOT0 o0ecrieueH s,
oleHka (hopMaTa, CTOUMOCTb TEXHOJIOTHYECKUX MHUTPAli, TPOLIETypPhI
YAOCTOBEpEHHS FOPUANIECKOI critbl B ouMHHOCTH D/I. OTOOp 31K TPOHHBIX
JIOKYMEHTOB Ha XpaHEeHHe U yHHUToxXeHne. OpopmiieHne pe3yIbTaToB
9KCMEPTU3bI IIEHHOCTH TOKYMEHTOB. KOMIUIEKTOBaHNE apXHBOB 3JIEKTPOHHBIMH
JOKyMEHTaMH: KOHIETIINH [IEHTPAIN30BAHHOTO U PaclpeAEICHHOTO XPaHEHH .
Opranuzanus npremMa 3JIeKTPOHHBIX JOKYMEHTOB Ha XpaHeHHe. Y4eT
TIOCTYIICHUS Y BBIOBITHS DJIEKTPOHHBIX TOKYMEHTOB. OTIHCH JIEKTPOHHBIX
JTokyMeHTOB. O0bekT onucanusa. ConpoBoauTenbHas JoKkyMeHTanus. Mcropus,
3aja4yd, (pyHKIMH, COCTaB TOKYMEHTOB JJIEKTPOHHBIX apXWBOB B Halllel CTpaHe.
3apyOe:KHBIi OMBIT IO CO3AaHHUIO APXUBOB AIIEKTPOHHBIX TOKyMEHTOB. McTtopus,
3amaud, (QyHKIMH, COCTaB JOKYMEHTOB AJIEKTPOHHBIX apXHBOB 3a pyOeKoM.
ObecnieueHre COXpaHHOCTHU 3JIEKTPOHHBIX JOKYMEHTOB B I0JITOBPEMEHHOM
nepcriekTrse. [lepeszanncs, MUTparys, SMyISALHS, HHKANCYJISIHS JaHHbIX.
[Tpobnema KOHBEpTAIMU JAHHBIX.

Paznen 6. OnbiT
JIOJITOBPEMEHHOTO
XpaHeHI/IH 3J'IeKTpOHHBIX
JIOKyMEHTOB B Halllei
CTpaHe U 3a py0exxom

JlesaTenbHOCTh rOCyJapCTBEHHBIX M BEJOMCTBEHHBIX apXHBOB 10 0TOODY,
MpUEMY, XpaHCHUIO U UCITIOJIb30BAHUIO JJICKTPOHHBIX TOKYMEHTOB.
XapaKkTeprcTHKa KOMILUIEKCOB 3JIEKTPOHHBIX JIOKYMEHTOB, ()OPMUPYIOLIUXCS B
P®. DnekTpoHHBIE NOKYMEHTHI KaK HCTOYHUKHU TI0 ICTOPUH ITOCTCOBETCKOM
Poccun. ITonHOTA, penpe3eHTaTHBHOCTS HHG)OPMAIHH IO TIOJTHTHIECKO,
9KOHOMHYECKOH, COIMAIBHON M yXOBHOW Xn3HM o01mecTBa. Mcroprueckas
nHpopmaruka. IlepeBos HCTOPUIECKNX HCTOYHUKOB B MAIIMHOYHUTAEMBIH BU]I.
HcTouyHMKOOpHEHTUPOBAaHHOE MTpOorpaMMHoe obecnieyenue. Komeknmum
MAIIMHOYUTAEMbIX JAHHBIX I10 OTEUECTBEHHON UCTOPUHU.

4. Odpa3oBare/ibHbIEC TEXHOJIOTHHU

Jnist mpoBeieHUst YUeOHBIX 3aHATUH M0 JUCIHUIUINHE UCTIONB3YIOTCS Pa3IMyYHbIe 00pa3oBaTeabHbIe TEXHOIOTUM. Jiist
OpraHM3aliy y4e0HOro IIpPOIEeCcca MOXKET OBbITh HCIOIB30BAHO JIEKTPOHHOE OOy4YeHHe W (MIH) JWCTAHIIMOHHBIE
00pa3oBaTeIbHBIC TEXHOJIOTHH.

5. OneHka IAHUPYEMBIX Pe3yJIbTATOB 00yYeHHsI

5.1 CucreMa onleHUBaHHUSA
Texymuii KOHTPOJNb OCYIIECTBIAETCS B BHJE OICHOK KOHTPOJBHOW pPabOTHI M BBIIOJHEHMS 33JaHUH Ha
MIPaKTHYEeCKUX 3aHsATUsAX. KOHTponbHas paboTa MPOBOAWTCS Ha MEPBOM IPAKTUYECKOM 3aHSTHH, BBIABISIET TOTOBHOCTB
CTY/IEHTOB K NpakTH4YecKod pabore u oueHuBaercss 10 20 GautoB. MakcuMalibHas OLICHKa BBIITOJHEHUS KaXJOTO
IpaKTUIeCcKOro 3aHaATus — 10 6amnos.
[TpoMeXyTOUHBI KOHTPOJIb 3HAHMU TNPOBOAMTCS B (OpPME HTOTOBOM KOHTPOJBHOH pPabOThl, BKIIOYAIOLICH
TEOPETHYECKNE  BONPOCHI W NPAKTHYECKOE 3afaHue, W oreHuBaercs 1o 40 OamnoB. B pesynprate Tekymero u



TIPOMEKYTOYHOT'O KOHTPOJIS 3HAHUM CTYJIEHTHI TOTYYaloT 3a4eT 10 KypCy».

dopma KOHTpPOIIS Makc. KOIn4ecTBO 0ajuIoB
3a onHy paboty Bcero
Texymuii KOHTPOJIb:
- YCTHBIA OTBET Ha CEMUHapax 5 bamtoB 30 6amoB
- KOHTPOJIBHAA paboTa 30 6amnoB 30 6ammoB
IIpomerxyTouHas arTecTanus 40 6antoB
(3aueT ¢ OLIEHKOM)
HWroro 3a cemecTp (IUCUHTUIAHY) 100 6ammoB

ITony4eHHbI! COBOKYIHBIN pe3yIbTaT KOHBEPTUPYETCS B TPAAULIMOHHYIO IITKATy OLIEHOK U B IIKaIly OlleHOK EBpomneiickoii
cUCTeMBbI iepeHoca u HakoruieHus kpeautoB (European Credit Transfer System; nanee — ECTS) B cooTBeTCTBUU C
Ta0nuIeH:

100-6ammpHas mKaga TpanuimoHHas NIKaza Ixama ECTS
95 —-100 A

23 _ 04 OTJINYHO B

68 — 82 XOpOILIO 3a4TEHO C

56 — 67 D

5055 Y/IOBIETBOPHUTENHHO 5

20-49 FX

0-19 HEYJIOBJICTBOPUTEIILHO HE 3a4TE€HO F

5.2.KpnTepnn BBICTABJICHUA OLICHKHU IO JUCHUIIJIHHE

Banavl/ Ouenka no Kpurepuu oueHku pe3yJbTaToB 00y4eHHs 110 JUCHHUILIMHE
Mkana ECTS | nucnumiaune

100-83/ BeicTapmnsiercst 00y4aronemMycsi, €Ciii OH TIIyOOKO U POYHO YCBOMJI

AB «3aYTEHO» TEOPETUYECKUMI U IPAKTUUECKUM MaTepHall, MOXET
MPOJEMOHCTPUPOBATh 3TO HA 3aHATHUAX U B XOJ€ MPOMEKYTOUHON
aTTECTalHH.

OOyuaroMICs UCUEPIIBIBAIOIIE U JIOTHYESCKH CTPOMHO H3JIaraet
y4eOHBIN MaTepHal, YMEET YBA3BIBATH TEOPHIO C TIPAKTHKOM,
CIIPABIISAETCS C PeLICHHEM 337134 IPOPEeCCHOHATBHON
HAMPaBJIEHHOCTH BBICOKOTO YPOBHSI CIIOHOCTH, IPABUIILHO
00OCHOBBIBAET IIPUHATHIC PEIICHUSL.

CB00OOHO OpUCHTHUPYETCS B yueOHOM U mpodecCHoHaIbHON
JUTEpaType.

OreHKa 1o AUCIMIUINHE BBICTABIISIIOTCS 00ydaromeMycsi ¢ y4EToM
PE3yNIBTaTOB TEKYIIEH U MPOMEXYTOYHON aTTeCTalnH.
KommeTeniuu, 3akperui€HHble 3a TUCIUILIMHON, c(hOPMUPOBAHBI Ha
YPOBHE — «BBICOKHIT».

82-68/ BricTaBnseTcsa o0yuaromemycs, €CIH OH 3HAET TEOPETUIESCKUN U

C «3a4TEHO» NPaKTHYECKUI MaTepuall, fpaMOTHO U [0 CYLIECTBY M3JIaraeT ero Ha
3aHATHAX U B XOJI€ MPOMEXYTOUIHOHN aTTECTallH, HE TOITyCKast
CYIIECTBEHHBIX HETOYHOCTEH.

OOyuaronuiics MpaBUIILHO IPUMEHSET TEOPETHIECCKUE MTOTI0KECHHS
NIPU pELIeHNH MPAKTHYECKUX 33/1a4 Ipo(ecCHOHAIBHOM
HAaIpaBJIeHHOCTH Pa3HOTO YPOBHS CIIOKHOCTH, BIIaJICET
HEOOXOANMBIMH JJIsl TOTO HaBbIKAMU M IPUEMAMH.

JlocTaTo4HO XOpOIIO OPUEHTHPYETCS B YUeOHOU U
npodeccroHanbHON IUTEpaType.

Or1eHKa M0 AUCIMIUINHE BBICTABIISIIOTCS 00YYaoMeMycst ¢ yIETOM
pe3yJbTAaTOB TEKYIIEH U MPOMEKYTOUHON aTTeCTallUH.




Banasl/ OueHka no Kpurtepun oueHku pe3yJibTATOB 00y4eHUs MO AUCHUIIMHE
IIkana ECTS JTUCHUIIINHE

KommneTenmmu, 3akperi€HHbIe 3a TUCIUIIMHON, c(hOPMUPOBAHBI Ha
YPOBHE — «XOPOLLIUIIY.

67-50/ BricraBnsiercst oOyuaromemycsi, €CJIi OH 3HaeT Ha 6a30BOM ypOBHE

D,E «3a4YTECHO» TEOPETUUECKUN U MPAKTUUECKUI MaTepHall, JOIMyCKaeT OTeIbHbIE
OIIMOKY IPHU €T0 W3JIOKEHHUHU Ha 3aHATHAX U B X0O/€ MPOMEXYTOUHON
aTTeCTALNH.

OOyuaronuiicst NCTIBITBIBAET ONPECIEHHBIC 3aTPy THEHUS B
MPUMEHEHNU TEOPETUUECKUX TON0KEHUH NIPH PEILICHUN
MPaKTHYECKUX 33124 IpodecCHOHAIFHOIN HaNpaBIeHHOCTH
CTaH/apTHOTO YPOBHS CJI0XHOCTH, BJIajieeT HEOOXOIUMBIMU JUIS
9TOro 0a30BHIMH HaBBIKAMHU M IPUEMAMH.

JleMOHCTpHpYET T0CTaTOYHBII YPOBEHb 3HAHUS YUeOHOH JHUTEpaTyphl
10 JUCLUIUIMHE.

Or1eHKa M0 AUCIMIUINHE BBICTABIISIIOTCS 00yYaoMeMycst ¢ yIETOM
PE3yNBTAaTOB TEKYILIEH U IPOMEXKYTOUHOM aTTeCTaluu.
Kommerenmyn, 3akperuiéHHble 3a TUCIUILUTHHONW, c(DOPMHUPOBAHbI Ha
YPOBHE — «IOCTaTOYHBII.

49-0/ BricTaBisiercst o0ydaronemMycsi, €ciy OH He 3HaeT Ha 0a30BOM ypOBHE

F,FX HE 3a4TEHO TEOPETHYECKNH 1 TIPAKTUYECKUH MaTepual, J0IycKaeT rpyobie
OLIMOKH TP €ro U3JI0XKEHUH Ha 3aHATHAX M B XOZI€ IIPOMEKYTOUHOM
aTTeCTalluu.

OOyuJaronuiicst NCTIBITHIBACT CEPhE3HBIC 3aTPYAHCHUS B TPUMEHEHUN
TEOPETUYECKHX MOJIOKEHUH MTPH PEHICHUHU MPAKTHYECKUX 33124
npodeccroHanbHON HAaPaBICHHOCTH CTaHAAPTHOTO YPOBHS
CJIOKHOCTH, HE BJIaJIc€T HEOOXOAMMBIMH ISl TOTO HaBBIKAMH H
IpUEMaMH.

JleMoHCTpHpYyeT (parMeHTapHbIC 3HAaHHUS Y4EOHOH JINTEpaTyphl MO
JUCLIATUINHE.

OrieHKa Mo JUCHIUIUINHE BBICTABISIOTCA 00yJaromeMycs ¢ y46ToM
pE3yIbTATOB TEKYILIEH U MPOMEXYTOYHOM aTTECTALUH.
KoMnerennum Ha ypoBHE «JOCTaTOYHBIN», 3aKPEIUIEHHBIE 32
JWICLUIIMHOHN, HE C()OPMUPOBAHBI.

5.3. OneHo4HbIe cpeACcTBa (MaTepHAaJIbI) ISl TEKYIIero KOHTPOJIsA YCIIeBaeMOCTH,
NPOMEKYTOYHOM aTTecTAlMU 00y4aOLIUXCS 110 AUCHHUILINHE

Tekymmii KOHTPOJIb OCyIIECTBIsIeTCS B ()OPME YHacTHs B IUCKYCCHM Ha CEMHHApax (CM. IUIaHbl CEMHUHAPCKUX 3aHATHH),
3aroJHeHus pabodel TeTpagy IO pPe3yibTaTaM CaMOCTOATENFHOTO M3YYEHHsS HAayYHOHM M METOAWYECKOW JHMTEepaTyphl,
BBINOJIHEHHSI TUICbMEHHON KOHTPOJIEHOM paboThl 110 TEOPETHYECKOM YacTH Kypca.

le/lMepHafl TEMATUKA KOHTPOJbHBIX pa60T.

1. HcTopust SICKTPOHHBIX apXUBOB 32 PyOEKOM: OpraHu3anus, GyHKIHH, COCTaB JOKYMCHTOB.

2. HcTopus BeOMCTBEHHBIX apXHWBOB JOKYMEHTOB Ha MAIIMHHBIX HOCHTENAX (3JIEKTPOHHBIX JOKYMEHTOB) a Hamei
cTpaHe.

3. OpraHu3anus XpaHeHHUsI HJIEKTPOHHBIX JOKYMEHTOB B (heIepalibHOM, PTHOHAIBHOM, MyHHULIUIIAILHOM apxuBe PO
(na mpumepe...)

4. OpraHu3zanys XxpaHeHHs 3JICKTPOHHBIX JOKYMEHTOB B BEJIOMCTBEHHOM apXxuBe (Ha mpuUMepe. ..)

5. OpraHuzanus XpaHeHUs! JIEKTPOHHBIX JOKYMEHTOB Ha IPEANPUITHH, B KAMIAHUH.

6. KoMIuiekToBaHHE apXUBOB JIEKTPOHHBIMU JJOKYMEHTAMH: KPUTEPUU OLIEHKU HUCTOYHUKOB KOMILJICKTOBAHUS U
BBIOOPKH JOKYMEHTOB (Ha IPUMEPE roCyAapCTBEHHOI0, MyHUIIMIIAIBHOTO, KOPIIOPATUBHOTO apXHBa)
7. CeTeBble 3JEKTPOHHBIC apXUBHI 110 HCTOPUH PYCCKON KYJIBTYPHI (Ha IPHMeEpE).
8. denepanpHble 6a3bl NAaHHBIX: KIAacCH(UKANNs, HICTOYHUKOBEAYECKNH aHaIN3, CTPYKTYPa, KOMIUIEKTOBAaHUE U XPAaHEHHE
(ae mpumepe).
9. OnexTtponnslie apxuBbl HKO 1 Hay4HBIX opraHuzanuii (Ha npuMepe).
10. DnexTponnsie apxubl CMU (Ha mpumepe).

TeMBbI HTOTOBBIX KOHTPOJIBHBIX paﬁoT. OcHOBHBIE HCTOYHHUKH H JUTEpaTypa K HUM:
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1. DuexkTpoHHBIe apxuBbl B Hamledl CcTpaHe M 3a py0e:koM (HCTOpPHs, COCTAB

JOKYMEHTOB, 1eSITeJIbHOCTD).
Aduanu B.IO., 3n06un E.B. 8-1 Eppomeiickas koH(depeHIHs 1O 3ieKTpoHHOMY apxuBupoBanuio (ECA-2010)//
OteuectBenHble apxuBbl. 2010. Ne 5. C. 135- 136.
I'apckoBa .M. ApxuBrpoBaHNe MAaIIHHOYNTAEMBIX TaHHEIX//MexayHaponasre nuckyccun//1b acconmarm «Vcropus u
koMnbioTep» 1995. Ne 13. C. 15.

Muxaiinos O.A. DneKTpoHHBIE TOKyMEHTHI B apxuBax. U3n. 1-e. M.: [lnamor-MI'Y, 2000.

Csio 1roxysit. YrpasieHue 3JeKTPOHHBIMU TOKYMEHTaMu B Kutae: COCTOsHIE U MepCcneKTHBbI//OTeUeCTBCHHbIC apXHUBHI.
2010. Ne 6. C. 59-64.

TuxonoB B.A., Owmmun B.A. CranoBnenue wu paButrue apxuBoB MUJ[ B 1960-80-¢
rr.//OTtedecTBeHHBbIC apxXUBBL. 1998. Ne 6. C. 39-46.
Onnu xe. CoBpeMEHHBIE KOHIICTILINH JIEKTPOHHBIX JOKyMeHTOB//OTeuecTBeHHbIE apXuBBL. 1999. Ne 1.
C. 23-35.
Jlepuenko JI.JI. OGecrnieueHre COXpaHHOCTH JJIEKTPOHHBIX JOKYMEHTOB B HAIIMOHAJILHOM apXUBE
CIIA // Bectauk apxusucta. — 2013. — Ne 4 — C. 212-223

3apyOeKHBIN OMBIT YHPABICHUS AJIEKTPOHHBIMH JIOKYMEHTAMH W OpTaHU3allMM HMX apXHBHOTO
xpanenus. — M., 2014.-388 c.

2. KommuiekToBaHWe TOCYAapCTBEHHBIX M MYHMUMNAJbHBIX apxuBoB B P®

JICEKTPOHHBIMHU TOKYMEHTaAMHU (leaKTI/I'lCCKI/Iﬁ Ol'[bIT)
Anrtonenko B.B. KomrmekroBanue apxMBHBIX yUpeXICHUH AlTalickoro kpas OToJOKyMEHTaMH B 3JIEKTPOHHOH (opme//
OteuectBenHble apxuBbl. 2009. Ne 6. C. 46-48.
>KyKOBa M.I1.KoMmmiekToBaHue APXUBOB JJICKTPOHHBIMHA ,Z[OKyMeHTaMI/I/ /OTeuecTBEHHbIE APXUBLI.
2000. Ne 2. C. 5-17.

TuxoHoB B.A., IOumH B.A. . ByayT iu B «anektpoHHON» Poccun aekTpoHHble apxuBbl?//OTedecTBEHHbIE
apxuBbl.2002. Ne 5. C.12-19.

3. DkcmepTH3a LEHHOCTH JJIeKTPOHHBIX [JOKYMEHTOB. (mpodjemMa cnenu@uyeckKux
KpHUTEpHEeB).

PexoMenganuu mo oTOOpy Ha XpaHEHHE JIIEKTPOHHBIX HAYYHBIX U TEXHHUYECKHX JIOKyMEHTOB/
BHUMUIA/L., B.M. XKurynos. M.,2002. 98 c.
Adanacnena JI.I1. DneKTpoHHBIE JOKYMEHTHI B JIEJIONIPOM3BOICTBE U apxuBe opranuzanun// Cexperapckoe neno. 2006. Ne
1-3.
XKyxoBa M.I1.KommiekToBaHHE apXUBOB JJIEKTPOHHBIMHU JTIOKyMeHTaMu//OTEUeCTBEHHbIE apXHUBHI.
2000. Ne 2. C. 5-17.

TuxonoB B.1. IIpuMmeHeHNe TpaqHIIMOHHBIX METOIOB B SKCIEPTH3E IEHHOCTH JIEKTPOHHBIX JOKYMEHTOB //
OteuectBennbie apxuBbl. 2009. Ne 3. C. 37-47.

Tuxonos B.W. 3agaum apXuBHOTO XpaHEHH 3JIEKTPOHHBIX TOKYMeHTOB: 13 ombita LIAJID9HM.// OTedecTBEeHHbIC apXUBEI.
2010. Ne 3. C. 51-60.

TuxoHoB B.11. Metonuueckue 1 NpakTHYECKUE aCIeKThI IKCIIEPTH3bI LIECHHOCTH AJIEKTPOHHBIX IOKYMEHTOB // BecTHUK
apxusucta. 2007. Ne 3. C. 120-130.; C. Ne 4. C. 148-179.

4. Yder M omHucaHHe 3JIeKTPOHHBIX JOKYMEHTOB (IIpoOieMbl €MHHULBI ydeTa W OmucaHus, Gopma omucu u
y4aeTHbIe (POpMBI), HHHOPMAITHOHHO-TIONCKOBEIE XapaKTEPUCTUKH, X CIICIU(HKA).
Adanacnena JI.I1. DneKTpoHHBIE JOKYMEHTHI B JIEJIONIPOU3BOJICTBE U apxuBe opranuzanun// Cexperapckoe neno. 2006. Ne
1-3.
[IpaBunia opraHu3anuy XpaHEHUs, KOMIUIEKTOBaHHS, Y4€Ta M UCIIOJIb30BaHHUs JOKyMEHTOB ApPXHBHOrO (oHzIa
Poccwuiickoii denepanuu U APYrux apXvMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHHUIMIIAIBHBIX apXUBaxX, My3esiX M
6ubmmoTeKax, HayJHbIX opranusanusax. M., 2020. https://archives.gov.ru/documents/rules/pravila-2020.shtml

IIpaBuiia OpPraHU3aluK XpaHEHHs, KOMILIEKTOBAHHUs, YUETa M UCTIONb30BaHUs TOKYMEHTOB APXHUBHOTO (onma
Poccuiickoit denepan M OpYrux apxXMBHBIX JOKYMEHTOB B OpraHax TOCYAapCTBEHHOM BIIACTH, OpraHaXx MECTHOTO
camoympasieHus u opranm3anusax. M.,2015 https://docs.cntd.ru/document/420266293

Pexomenpanum 1o KOMIUIEKTOBAHUIO, YYE€Ty U OpraHU3allid XPaHEHUs HIIEKTPOHHBIX
apXI/IBHBIX JIOKYMEHTOB B apxuBax OpFaHI/I3aI_II/II/I M.: BHUWNIA/L, 2013.

PGKOMCHI[aI_II/II/I M0 KOMINUICKTOBAHHWIO, YUYCTY MW OpraHu3allii XpaHCHHUA JOJICKTPOHHBIX


https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/rules/pravila-2020.shtml
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apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHLUINANbHbIX apxuBax M.. BHUUJAJ, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-
arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

5. Knaccudukanusi 3JIeKTPOHHBIX JAOKYMEHTOB (Iepexoi OT Kiaccu(uKauuu Ha

OCHOBE COJIEpPKaHMsI IOKYMEHTOB K KJ1acCHU(pHUKAIIMK Ha OCHOBE (DOPMATOR).

I'OCT P UCO/M3BK 26300-2010 «Mudopmarmonnas texaonorusi. @opmar Open Document mms oducHBIX
mpunoxernnii (OpenDocument) v1.0», yTBepXIeHHBIH U BBEICHHBIN B AeiicTBHE MpuKazoM DenepaabHOTO areHTCTBA 110
TEXHUYECKOMY PErylInpoBaHuIo U MeTponorun ot 21.12.2010 Ne 800-cT.

3anaes I'.3. AHanu3 u KiaccuuKays SJIEKTPOHHBIX T0OKyMeHToB//BecTHuk apxuBucta. 1999. Ne 2. C . 60-61.

CaBuH B.A. ApxuBHBIE 3JIEKTPOHHBIE HH(pOPMaIMOHHBIE pecypchl Poccniickoit denepanu: naeHTHGUKAINS 1
knaccudukanus //OredectBeHubie apxussl. 2008. Ne 4. C. 31-38

CpaBHUTENbHBIA aHanmu3 ¢GopMaTtoB (aiIoB INEKTPOHHBIX JOKYMEHTOB IOCTOSIHHOTO

(monroBpemennoro) xpanenusi». Oruer on HUP. M.:PTTVY, 2013 //Ony6nukoBaHo Ha caiTe « ApXUBBI

Poccumy. http://www.rusarchives.ru/methodics/index.shtml).

Bapnamosa JIL.H., flranoBa A.A. OTKpbITbIE CTAaHAAPTHI U OTKPHITHIE (POPMATHI FJTEKTPOHHBIX
JIOKYMEHTOB // Jlenonpou3BoACTRBO. 2009. No 4. C. 23 — 28.
*http://www.top-personal.ru/officeworkissue.html?8

Onu xe. CBoOogHOe mporpaMMHoe oOecmeueHue MU OTKpeIThie (opmatsl B Poccum  //
Henomnpoussoactro. Ne 2010. Ne 1. C. 29 — 33

6. IlpaBoBoe peryaupoBanne xpanenns I/ u ux opuauyeckas cujia B Hallei cTpaHe U 3a py0e:xxom.

O®enepanbubiif 3akoH PO ot 26.07.2007. Ne 149-d3 «O6 wundopmaruy, HHPOPMAITHOHHBIX TEXHOJIOTHIX U
3amute uHGopMaium» »//Poccuiickas rasera. 2006, 29 urosst. Ne 4131.

Oenepanpabnii 3akoH PO ot 10.01.2002 N 1-®3 «O06 »snexTpoHHON m1mdppoBor mnommucny» //Cobpanue
3akoHomarenscTBa Poccuiickoit deneparmu. 2002. N 2. Cr. 127.

®enepanbubiii 3akoH PD ot 6 ampens 2011 r. N 63-®3 "O6 snexrponnoii moxnucn'"// Poccuiickas razera. 2011, 8
anpens. Ne 5451.

[Iporpamma unbopmatuzanuu DegepanibHOrO0 apXHWBHOTO areHTCTBA W IMOJIBEIOMCTBEHHBIX
emy yupexnaenuit Ha 2011-2020 rr. (YBepxkaena [Ipukazom Pocapxusa Ne 104 ot 2 nexabpst 2011 r.)
//Omy6IuKOBaHO Ha caiite «ApXUBBI Poccumy, paszzen «Mudopmaruzanus».
www.rusarchives.ru/informatization/conseption.shtml.

[ToctanoBnenue IlpaBurensctBa PD ot mroHs 2009r. Ne 477 «OO0 yTBEpKISHUU TPABHII
NEIIONPOU3BOACTBA B (eAcpalbHBIX  OpraHax  HCIONHHUTEIbHOW  Bimactw»  //CoOpanue
3akoHojatenbeTBa Poccniickoit @enepanmu. 2009. No25. C1.3060.

ITocranoBnenue IlpaButenbctBa Poccuiickoit denepaunu ot 7 centsiops 2011 r. Ne 751 «O
BHECEHUHM M3MeHeHuil B IlpaBuna nenonpousBOACTBa B (penepanbHBIX OpraHax HCIOJHUTEIBHON

Biactuy»// Cobpanue 3akoHomaTebeTBa Poccniickoii @eneparu, 12.09.2011, Ne 37, ¢1.5263.

[TocranoBnenue IlpaBurensctBa Poccuiickoit Deneparmm ot 22 centsops 2009 r. Ne 754 «O06 yTBepkIeHUU
MOJIO)KEHUSI O CHCTEME MEKBEJIOMCTBEHHOI'O JJIEKTPOHHOI'O JIOKyMeHTooOopoTtay// CoOpaHue 3aKOHOAATEIbCTBA
Poccuiickoit @eneparun ot 28 centsops 2009 r. N 39. Cr. 4614.

ITocranosnenue IlpaButenscrBa Poccuiickoit @enepamuu ot 08 centsiopst 2010 r. Ne 697 «O enuHoll cucTemMe
ME)XBEIOMCTBEHHOTO DJICKTPOHHOTO B3amMoaeHcTBis»y // CoOpanne 3akoHOmaTenbcTBa Poccmiickoit ®eneparmm ot 20
centsaops 2010 r. N 38. Cr. 4823.

[Mpukaz MunkomcBszn Poccnn ot 02.09.2011 Ne 221 «O6 yTBepxkIeHHH TpeOoBaHWH K HMH(POPMAIIMOHHBIM
CHCTEMaM JJIEKTPOHHOTO ITOKYMEHTOO0OOpOTa (helepallbHBIX OPTaHOB HCIOJTHHUTEIEHOW BIACTH, YYUTHIBAIOIINX B TOM
YHCIIe HEOOXOIUMOCTh 00pa0OTKH MOCPEICTBOM JAHHBIX CHUCTEM CIYKEOHONH WMH(pOPMAIUU OTPAHUYCHHOTO IOCTyma//
«Poccuiickas razera". 21 Hosiopst 2011 r. .N 261

[TocranoBnenue IlpaButensctBa PO ot 25.01.2013 N 33 (pexa. ot 09.12.2013) "O6 ucnonp30BaHUU TPOCTOMH
JJIEKTPOHHOM TOJANMKMCH TIPH OKa3aHWW TOCYNApCTBEHHBIX M MyHHUIMIAIBHBIX yciyr'"/ CoOpaHue 3aKOHOAATEIbCTBA
Poccutickoit @eneparun. ot 4 deBpans 2013 r. N 5 cr. 377.

I'OCT 6.10.4-84. YaudunupoBaHHbIE CUCTEMBI JOKYMEHTANH. Ipuganue FOpUANIECKOl CHIBI TOKYMEHTaM Ha

MaIIMHHOM HOCHUTEJIC U MAalTHHOTPaMMe, CO371aBaeMbIM CPEIACTBAMHU BHIYHCITUTEIEHON TEXHUKU

7. O0ecnieyeHne COXPAHHOCTH YJIEKTPOHHBIX JOKYMEHTOB, HOpMAaTHBHbIe TPe0OBaHUA K XPAHEHHIO.
PJ1 50-524-84 Tlopsanok XxpaHeHUs! JOKYMEHTOB Ha MAIIMHHBIX HOCUTEIIAX.
I'OCT 28388-89. JlokyMeHTHI Ha MAaTHUTHBIX HOCUTENAX AaHHBIX. [lopsaok BeimonHenus u oopamenus ot 01.01.91


https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
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I'OCT P 54989-2012/ISO/TR 18492:2005 «ObecnieueHue TOATOBPEMEHHOH COXPaHHOCTH
AJIEKTPOHHBIX JOKYMEHTOB», YTBEPXKICHHBIH TNpuKazom DenepasbHOr0 areHTCTBA IO TEXHUYECKOMY

perynupoBaHuio U Merposaoruu ot 17.09.2012 Ne 325-ct
Adanacnena JI.I1. DnekTpoHHbIE JOKYMEHTHI B JIETIONPON3BOJICTBE M apXxuBe opranuzannu// Cekperapckoe neno. 2006. Ne
1-3.

IpaBuna opraHu3alMy XpaHEHUs, KOMIUIEKTOBAHUS, ydeTa U MCIOIb30BaHUA JOKYMEHTOB ApPXUBHOrO (oHIA
Poccuiickoii @enepanuy U APYruxX apXvMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHHUIMIIAIBHBIX apXUBaX, My3esiX M
6ubmoTeKax, HayyHbIX opranusanusax. M., 2020. https://archives.gov.ru/documents/rules/pravila-2020.shtml

IIpaBuna opraHuszanuu XpaHEHUs, KOMIUIEKTOBAaHUS, Y4eTa U UCIIOJIb30BAHUS IOKYMEHTOB ApXI/IBHOFO ¢donna
Poccuiickoit denepaiuu U IPYrux apXUBHBIX JOKYMEHTOB B OpraHax rOCYAapCTBEHHON BIIACTH, OpPraHax MECTHOIO
caMmoyrmpasiieHus U opranm3anusx. M.,2015 https://docs.cntd.ru/document/420266293

PexoMenmanum 1o KOMIUIEKTOBAHHMIO, Y4YE€Ty W OpPraHU3alMU XPAaHEHUs JJIEKTPOHHBIX

apXI/IBHBIX JIOKYMEHTOB B apXHBax OpFaHI/I3aHI/II/I M.: BHUNA/L, 2013.

PGKOMGHI[aHI/II/I M0 KOMIIICKTOBAHHUIO, YUCTYy MW OpraHu3alvid XpaHCHHUS OSJICKTPOHHBIX

apXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX M MYHHLUINANbHbIX apxuBax M.. BHUUJAJ, 2013
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-

arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah

8. TpeGoBanus k CI/I, HanpaB/IeHHbIE HA COXPAHEHUE CO3JaBAeMbIX HMH 3JICKTPOHHBIX I0KYMEHTOB.

[Tpukaz Munxomcsszu Poccun ot 02.09.2011 Ne 221 «O0 yrBepkaeHuHn TpeOoBaHMH K HH(MOPMAIMOHHBIM
cHCTEMaM DJJIEKTPOHHOTO JOKYMEHTOO0OpoTa (eaepaibHbIX OpPraHOB HMCHOJHHUTENHHON BIACTH, YYHTHIBAIOUIMX B TOM
Yucie He0OX0IMMOCTh 00PadOTKH MOCPEACTBOM AaHHBIX CHCTEM CIIy)KeOHOH MH(pOpPMaLUU OrpaHHYEHHOTO JOCTYIIa)

I'OCT 52292-2004. YupasneHue opraHu3anueil. DNeKTPOHHBIH peryIaMeHT aJMHHUCTPATHBHON M CITy>KeOHOM
nesirenspHocTi. OcHoBHBIE nonoxkenusa. C 1 uroist 2005 r.

T'OCT P UCO 15489-1-2007 «CUBU /1. YrpaBnenne nokymeHntamu. O6mue TpeboBarns». M.: Crangaptuapopm,
2007.

NCO 30300:2011 «Mudopmanus u nokymenranys. CHCTeMBI yIpaBieHuUs ToKyMeHTaMi. OCHOBHBIE MONOXEHUS
1 CIIOBaphy.

NCO 30301:2011 «Mudopmanus u qokymenTtanus. CHCTeMBI ynpaBiieHUs! ToKyMeHTamu. TpeOboBaHus»

['OCT P 54471-2011/ISO/TR 15801:2009 «CucteMbl 3IEKTPOHHOTO JOKYMEHTOOOOPOTA.
VYnpasnenue noxymentaiueid. Uadopmanus, coxpansemas B 3JIEKTpOHHOM Bujie. Pexomenaamuu mo
obecIeyeHnIo AOCTOBCPHOCTHU U HAACIKHOCTU, YTBep)KHeHHBIﬁ IMpUKa3oM CDe,uepaanoro arCHTCTBa
[0 TEXHUYECKOMY peryiaupoBaHuio U Merposoruu ot 18.10.2011 Ne 466-cr.

I'OCT P UCO/M3K 26300-2010 «MudopmannonHas texHonorus. ®opmar Open Document mis oducHbIx
npunoxennit (OpenDocument) v1.0», yTBep AeHHBIN U BBEJICHHBIN B JeiicTBHe MpuKazoM PenepaabHOTO areHTCTBA 110
TEXHUYECKOMY PerylIHpoBaHuI0 U MeTposoruu ot 21.12.2010 Ne 800-cT.

I'OCT P 53898-2010 «Hammonanensiii cranmapt Poccuiickoit @Deneparum. CHCTEMBI  3IIEKTPOHHOTO
JOKyMEHTOO00opoTa. B3anMoseiicTBie cucTeM yIpaBieHHS JOKyMEHTaMHu. TpeOOBaHMS K 3JIEKTPOHHOMY COOOIIEHHUION,
YTBEPXKIICHHBI W BBEJCHHBIN B JeWcTBHE Nprka3oM (DenepasbHOro areHTCTBAa 10 TEXHHYECKOMY DPEryJIMPOBAaHHUIO H
MeTposoruu oT 26.10.2010 Ne 327-ct

«ApPXHMBOBEIUECKHE M JOKyMEHTOBem4YecKHne (YHKIMOHAIbHBIE TpeOoBaHMS K WH()OPMAIMOHHBIM CHCTEMaM,
00ecCIeyrBaIOIIUM JIEKTPOHHBI JJOKYMEHTOOOOPOT B TIpolecce BHYTPEHHEH JeATeNbHOCTH (elepalbHbIX OpraHoB

ucronuuTensHoll  Bactw»y  (M:BHUMJIAJ, 2013), //OnyOnukoBaHo Ha caiite «ApxuBbsl Poccumy».
http://www.rusarchives.ru/methodics/index.shtml).

OyHKIMOHANbHBIE TpeOOBaHUS K HWH(POPMALMOHHBIM CHUCTEMaM apXHBOB AJIEKTPOHHBIX
nokymeHToB opranuzanuii. M:Pocapxus, BHUNIA L. 2014 //Ony6nukoBano Ha caiite @enepaabHOTO
apxuBHOTrO0 areHTcTBa http://archives.ru/documents/methodics.shtml

Bonpocut k Ixk3ameny.

1. OcHOBHBIE TEPMHUHBI U MOHITHUS )KU3HEHHOTO IUKJIA JIEKTPOHHOIO TOKYMEHTA.

XapakTepucTHKa HOpMaTUBHO-MeToAn4ecKor 0a3bl xpaHenus D/1 B POD.

[IpaBoBoe peryiaupoBaHHEe  IOPUAMYECKOW CHJIBI 3JIEKTPOHHOTO apXUBHOTO JOKYMEHTa, XpaHEHUs
3EKTPOHHBIX JOKYMEHTOB Ha Pa3IHMYHBIX BUIaX HOCHTEIEH.

4. TlpobreMa ynocToBepeHHUs opuandeckoil cuisl 3/ B porecce apXUBHOTO XpaHEHUSI.

4. XpaHeHHe 3JIEKTPOHHBIX JJOKyMEHTOB Ha OCHOBE POCCHHICKHX M MEKAYHAPOIHBIX CTaHAAPTOB.

5. Teopetnueckne moaxoasl K kinaccuduranuu D], [MpuszHaku kmaccudurais 3MEKTPOHHBIX
JIOKYMEHTOB.

wN


http://www.rusarchives.ru/methodics/index.shtml
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://rusarchives.ru/met-rekomendacii/rekomendacii-po-komplektovaniyu-uchetu-i-organizacii-hraneniya-elektronnyh-arhivnyh-dokumentov-v-gosudarstvennyh-i-municipalnyh-arhivah
https://archives.gov.ru/documents/projects/recomendation-archive-organization-electronny-document.shtml
https://docs.cntd.ru/document/420266293
https://archives.gov.ru/documents/rules/pravila-2020.shtml
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6. DKcrepTu3a IIEHHOCTH OJJIEKTPOHHBIX JOKYMEHTOB: cleuupuKa KpUTEepHeB OOLIMX U
TEXHUYECKUX KPUTEPHUEB U MEPEUHEH.

7. Iopsiaok pa3pabOTKU MepeyHel JOKYMEHTOB, XpaHEHHUEe KOMILJIEKTOBAaHUE U MCIIOJIb30BaHNE
KOTOpBIX OCYIIECTBIsieTcsT B 0e30ymaxkHod ¢opme, BkimoueHus [ B HOMEHKIATyphl Jel
OpraHu3aIiy.

8. KomruiekToBaHne apXuBOB JIEKTPOHHBIMH JIOKYMEHTaMU: KOHUENIUHN LIEHTPAIN30BaHHOTO

" pacnpeacCICHHOI'0 XpaHCHUA.

9. ObecneyeHne COXpaHHOCTH 3JIEKTPOHHBIX JOKyMEHTOB. DaKTOPbI, BIUSIOINE Ha COXPAHHOCTb.

10. Murpanus u konBepranus O/1: opraHu3anus U yder.

11. DnexTpoHHBIE apXMBHI KaK CTPYKTYpHBIE Mojpa3/ieneHus u opranuzanuu B PO. Mcropus, 3anaun, QyHkumy,
COCTaB JIOKYMEHTOB.

12. IIpoGnembl coxpaHeHus TpaduK, MyIbTUMEANHHBIX ToKyMeHTOB, CAIIP u reonH(pOpMaIMOHHBIX CHCTEM B
OTEYECTBEHHOM apXHUBOBEICHUH.

13. DOnexkTpoHHBIE IOKYMEHTHI KaKk OOBEKTHI apXHBHOTO XpAaHEHHS B OTEYECTBEHHOM M 3apyOeKHOM
apXMBOBEICHUH.

14. CraHOBJIEHHE U COBPEMEHHOE COCTOSHHE apXMBOBEJCHHUS JJICKTPOHHBIX JOKYMEHTOB B HAIlIEH CTpaHe M 3a
pyOexoMm.

15. IIpaBuna y4era ¥ ONHUCaHUS MEKTPOHHBIX JOKYMEHTOB B PO.

16. IIpoGnembl BbIsIBICHUS] HH(OPMAIIMOHHBIX PECYPCOB U 0TOOPA MX Ha MOCTOSIHHOE XpaHEHHE.

17. Coxpanenue 1udpoBoro KyapTypHoro Haciaenus. CeTeBbie apXHBHI.

18. ®enepanbHble U pernoHATbHBIE 0a3bl TaHHBIX B PO ux XpaHeHwHe.

19. Knaccuduxarust 31eKTpOHHBIX HH)OPMAIIOHHBIX PECYPCOB KaK HCTOYHHUKOB 110 McTOpuH Poccnm.

20. CtaHOBIIEHIE NCTOYHUKOBEICHUS IEKTPOHHBIX JOKYMEHTOB B HaIlIel CTpaHe U 3apy0ekoMm.

21. CrangapThl 1 popMaThl OITUCAHKS AIIEKTPOHHBIX JIOKYMEHTOB.

22. TeopeTndeckue, METOMIECKUE 1 TIPABOBBIE ACTIEKTHI 3aIUTHl HH()OPMAIIMH B 3JIEKTPOHHBIX apXHUBaX.

6. YueOHo-MeToIUYeCKOe U MH(pOpMAIHOHHOE o0ecTieueHUe AU CIUIIMHBI

6.1 CrnHCOK HCTOYHUKOB M JINTEPATYpPbI
6.1.1. MCTOYHMKH OCHOBHBIE.
®enepanbublii 3ak0H «O0 wH(bOpMayy, HHOOPMATMOHHBIX TEXHOJIIOTHAX M 3aIuTe nHpopManuu» ot 26.07.2007. Ne
149-®3  [Onextponnsiii pecypc] / «Koncymbrantllmocy — Omnekrpon. man. — M., [1997-2013].— Pexum
nocryna:http:// www.consultant.ru/. — cBoOOAHBIN. — 3ari. ¢ sKpaHa.

Denepanbublii 3akoH «O0 anekTpoHHO# nUdpoBoit nmoamuck» ot 10.01.2002 N 1-®3//CobpaHre 3aKOHOIATENHCTBA
Poccutickoit ®eneparpu. 2002. N 2. Ct. 127. [Dnekrponnsiii pecypc] / «Koncynsrantllnoc» — DnekTpoH. qan. — M.,
[1997-2013].— Pexnm JIOCTYTIA!
http://www.consultant.ru/. — cBoOOIHBIN. — 3aril. ¢ FKpaHa.

OenepanpHbni 3ak0H «O0 apxuBHOM zaene B Poccuiickort ®enepanmm» ot 27 oktsidps 2004 r. //Poccuiickas raszera.
2004, 27 okTsi0pst. Ne 36. Cm. Taxke: www.rusarchives.ru/lows/fz.shtml
®enepanbubiii 3akoH PO «O06 snextponHoM mommucu» oT 6 anpenst 2011 r. N 63-®@3 // Poccuiickas rasera. 2011, 8
anpens. Ne 5451. -[Dnektponnsiii pecypc] / «Koncynsrantllmtoc» — Dmektpod. gan. — M., [1997-2013].— Pexum
JOCTyTIA:
http://www.consultant.ru/. — cBoOOIHBIH. — 3aril. ¢ PKpaHa.

[Mporpamma wuHpopMaTH3ammu DenepadTbHOrO AapXUBHOTO AareHTCTBA M TOJBEIOMCTBEHHBIX €My
yupexaenuit Ha 2011-2020 rr. (YTBepxnena Ilpukasom PocapxuBa Ne 104 ot 2 nexabps 2011 r.)
//Omy6IMKOBaHO Ha caiire «ApXUBBI Poccumy, paszzen «MudopmaTtuzanus».
www.rusarchives.ru/informatization/conseption.shtml.

OcHoBHbIE TpaBuIIa paboThl apxUBOB opranuzanuil./ Pocapxus. BHUMJIAJL. M., 2002.
[IpaBuna opraHu3anuu XpaHEHUs KOMIUIEKTOBAHUS, y4€Ta U UCHOJIb30BaHUS TOKYMEHTOB AD P® u
JIPYTUX AapXUBHBIX JIOKYMEHTOB B TOCYAApPCTBEHHBIX W MYHUIUIAIBHBIX apXuBax, My3esX,
oubnmoTekax, opranuzanusx PAH. M., 2007. http:/portal.rusarchives.ru/lows/pohkuidaf.shtml

[lpaBuia OpraHM3alMKM XPaHEHWs, KOMIUIEKTOBAHWS, y4eTa W HCIONB30BaHHS JOKyMEHTOB APXUBHOIO (ouzna
Poccuiickoit denepanun U Apyrux apxuBHBIX JOKYMEHTOB B OpraHax IOCYJapCTBEHHOW BJIACTH, OpPraHax MECTHOIO
camoyTmipaBieHus 1 opranm3anmsix. M., 2015 http://portal.rusarchives.ru/lows/pohkuidaf.shtml



http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://portal.rusarchives.ru/lows/pohkuidaf.shtml
http://www.rusarchives.ru/lows/fz.shtml
http://www.consultant.ru/
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PekoMeHnanuyu nmo KOMIUIEKTOBAHMIO, YyY€Ty M OpraHU3allid XpaHEHUs HIIEKTPOHHBIX apXUBHBIX
JOKyYMEHTOB B apxuBax opranuzauuid. M.: BHUMJIAJL, 2013//Ony6nukoBaHo Ha caiite «ApXHBBI
Poccumy». http://www.rusarchives.ru/methodics/index.shtml).

‘PexoMeHalMy MO KOMIUICKTOBAHUIO, YUYETy M OpPraHM3allUU XPAHEHUsS SJIEKTPOHHBIX apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX U MyHHIMNANbHBIX apxuBax M.: BHUNIA]JL, 2013//Omy6aukoBano
Ha caiite «ApxuBsl Poccum». http://www.rusarchives.ru/methodics/index.shtml).

OyHKIIMOHANBHBIE TpeOOBaHUS K MH(OOPMAIIMOHHBIM CHCTEMaM apXHWBOB AJIEKTPOHHBIX JOKYMEHTOB
opranuzaiuii. M:Pocapxus, BHUNJIA/L. 2014 //Ony0nukoBaHo Ha caiite DenepaabHOro apXuBHOTO
areHTCTBA http://archives.ru/documents/methodics.shtml

6.1.2. UcTOYHMKH JONMOJHUTEILHBIE.

PJ1 50-524-84 «Ilopsimox XxpaHeHHs JOKYMEHTOB Ha MAITMHHBIX HOCUTEISIX». M,, 1985

I'OCT 6.10.4-84. «YHH(UITUPOBAHHBIE CHCTEMBI NOKYMEHTAIMH. l[IpumaHue IOPUAMYECKOW CHIIBI JTOKYMEHTaM Ha
MAaIIMHHOM HOCHUTEJIE U MAIIMHOTPaMMe, CO31aBacMbIM CPEICTBAMH BBIYHCINTENBHON TEXHUKIY .M.,1985

I'OCT 28388-89. «Cucremsl ob0pabotknm wuH(poOpManuu. J[OKyMEHTHI Ha MAarHATHBIX HOCHTENSX JAaHHBIX. [lopsmox
BEITIOJTHEHUS 1 oOparieHus». M, 1991.

6.2. JIutepaTtypa.

6.2.1. OcHoBHasi iuTepaTypa

«ApPXHMBOBEUECKHE U JJOKYyMEHTOBeIUeCKHe (PyHKIIMOHAIbHBIE TPeOOBaHHs K MH(POPMAIIMOHHBIM CUCTEMAM,
00eCTIeIMBAaIOIITIM HIEKTPOHHBIA JOKYyMEHTOOOOPOT B MPOIECCe BHYTPEHHEN ACATEIFHOCTH (e/lepalbHBIX OPTaHOB
MCTIONHUTENBHOM BaacT» (M.:BHUUJIAJL, 2013), //Ony0aukoBaHO Ha caiiTe «ApxuBbl Poccumy.

http://www.rusarchives.ru/methodics/index.shtml).

BypoBa E.M. ApxuBOBeJleHHE (Teopus u METO/MKA): Y4eOHHK
TUISL BY30B / E.M. Bbypoga, E.B. Anexceesa, JLIL AdanacbeBa; noJ(
pen. E.M. byposoi; Poc. roc. rymanur. yH-T. — M.: HUsn. gom MDU,

2012. — 482 c.: puc., cxeMm., TadJI.

6.2.2. /lonotHUTe/IbHAS TUTEpaTypa
Adanacnesa JLII. DiekTpoHHBIE TOKYMEHTHI B JIEJIONPON3BOJICTBE U apXxuBe opranuzarun// Cekperapckoe Aeo.
2006. Ne 1-3.

I'enbman-Bunorpagos K.b. Mamunouuraemsie 1o0kymeHTsl B CCCP. YyeGHOoe mocobue.Broim. 1.
M.:MI'MAH, 1980.C. 7-14. 17-33, 48-8]1.

XKyxoa M.I1.KommiekToBaHHE apXUBOB 3JIEKTPOHHBIMU JIOKYMEHTaMu//OTeUeCTBEHHbIE apXUBHI.
2000. Ne 2. C. 5-17.

Kucenes N.H. DneKkTpoHHBIE JOKYMEHTBHI: OCHOBHBIC HaIlpaBlICHHUs HccieAoBaHui // BecTHHk
apxusucra. 2000. Ne 3-4. C. 162-166.

Tuxonos B.A., IOwmun B.A. Cranosnenue u pasutue apxuBoB MUJ[ B 1960-80-¢ rr. //
OteuectBeHHble apXxuBbl. 1998. Ne 6. C. 39-46.

Tuxonos B.U., IOmun B.A. CoBpeMeHHbIe KOHLIENIMH 3JEKTPOHHBIX JOKYMEHTOB // OTedecTBEHHbIE
apxuBbl. 1999. Ne 1.

Onu xe. DNEeKTPOHHBIE apXMUBbI U AJIEKTPOHHBIN TOKyMeHT0000poT// OTeuecTBeHHbIE apXuBhl. 1999.
Ne 2.

Tuxonos B.M. IOmuun WU.®. byayr nmu B «3nekTpoHHOI» Poccun snekTpoHHble apxuBbl? //
OteuectBennble apxuBbl.2002. Ne 5. C.12-19.

6.2.3.CipaBouHble U HHGOPMALMOHHbIE H3AAHUA.

AHrI0-pycckuil cnoBapb apXuBHO# TepmuHoaoruu. M.:PI'TY, 1992.

Dictionnaire de la terminologie archivistique. K. G. Saur. Munchen; New-York; London; Paris, 1988,
2 éd, 1988. P. 212. No 33

CroBapb COBPEMEHHOM apXUBHOM TEPMUHOJIOTHH  COIMAJIMCTUYECKUX  CTpaH. Bem. 1.
M..BHUNJA, 1982

VYnpasnenue nokymeHTamu. Tepmunsl u onpenenenus. M..BHUMJIA/L, 2014.

HcTouHuku:


http://archives.ru/documents/methodics.shtml
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OcHoOBHBbIE:
Tl'ocynapctBennas nporpamma Poccntickoit @eneparim «abopMarmonroe obmectso (2011-2020 rr.)». URL:

http:/www.rg.ru/2010/11/16/infobschestvo-site-dok.html.
Hoxnan Pyxosoautens @enepansHoro apxuBHoro areHrcTsa A.H. AptuzoBa Ha CoBeTe 10 apXUBHOMY €Ny NIPH

DdenepansaoM apxuBHOM areHTcTBe (17 centsops 2013 ., r.Anana Kpacnogapckoro kpast). URL:

http://archives.ru/reporting/report-artizov-2013-sovet.shtml.

Hoknan PykoBonutens ®enpepanbHoro apxuBHoro areHrctBa A.H. ApruzoBa «O crparermueckux MNOAXOoJax K
pa3MelleHHIo apXuBHOM uHpopMalru B cetn ViHTepHeT» Ha 3acenannn CoBeta 1o apxuBHOMY aeny (8 okrsops 2014 r., .
Cankr-IlerepOypr). URL: http://archives.ru/reporting/report-artizov-2014-sovet.shtml

Joknman o pe3ynbraTax W OCHOBHBIX HAIlPaBICHHUAX AeATeNbHOCTH DenepanbHOT0 apXwBHOTO areHTcTBa B 2012 T. M Ha

mepuon go 2016 r. URL: http://archives.ru/report-faa-2012.shtml
Konnenmus uadopmaruzanuu  apxuBHoro jena // Bectnuk apxusucta.1996. N 1. C. 60-82. Cwm.

taoke: URL: http://www.rusarchives.ru/informatization/conseption.shtml.
Konnennus nudopmarnzanny (aBTOMaTH3aLNK) JEITEIFHOCTH rocyAapcTBeHHoro apxusa. Pocapxus, BHUMJIA/. 2014.

URL: http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
Konuenmust paszButus apxuBHoro jena B Poccuiickoini ®enepanuu nHa mnepuoa a0 2020 roma. Ilpoexr. URL:

http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml

ITnan nestenpHOCTH DenepampHOoro apxuBHOro areHrctsa Ha 2017 — 2022 roxapl (yTB. pykoBomuteneM DenepaibHOTO
apxuBHoro arenrctBa A.H. Aptuzosbim 19 utonst 2017 r.) URL: http://archives.ru/sites/default/files/2017 plan-rosarchive-

2017-2022.pdf
[Inman ®@enepalbHOrO apXWBHOTO AareHTCTBA MO peanmn3anuu KOHIENIMU OTKPBITOCTH  (elepalibHBIX OPraHOB

HCTIOJHUTENbHOW BiactTi Ha mepuon nmo 2018 roma. URL: http://archives.ru/reporting/plans/koncep-otkrytost-2014-
2018.shtml
[Monoxenune o Beepoccuiickom konkypee «ApxuB XXI» (ITpunoxenue k npukazy Pocapxusa ot 10 HOsiOpst 2017 1. Ne

172). URL: http://archives.ru/documents/pologenie-archiv-xxi.shtml
[Iporpamma nnpopmaTuzanuu apxuBHoro aena Poccuu (1997-2000) // Becthuk apxuBucta. 1996. N

6. C. 55-65. Cm. Taxxke: URL: http://www.rusarchives.ru/informatization/programm.shtml.

IIpoexT mnana Mmeponpustuii ("nopoxkHast kapta'") «M3MeHeHHs B OTpacisx COLMaIbHON cdepsl,
HampaBlIeHHble Ha  mMOBbIeHHEe d¢pdexTuBHOCTH  apxuBHOoro gema». [2012 r.] URL:
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml

[Iporpamma wuHpopMaTH3ammu DenepadbHOrO AapXUBHOTO areHTCTBA M TOJBEIOMCTBEHHBIX €My
yupexaenuii Ha 2011-2020 rr. URL: http://archives.ru/programs/informatization.shtml. Jlata
oOpamenus 14.12.2013.

CropaBka 0 pe3yjibTaTax KOMIUJIGKCHOM MpOBEpKH (eepaslbHOro Ka3€HHOTO  YUpPEekKIEHUs
«Poccwmiickuii rocynapcTBeHHbIN BoeHHBIN apxuBy» URL: http://archives.ru/check/rgva 2014.shtml
Crpareruss mHHOBaLMOHHOro pa3BuTus Poccuiickoii @Penepanuu Ha nepuon a0 2020 ronxa.
VYTBepxkaeHna pacnopsokenueMm IlpaButensctBa P® ot 8 nekabps 2011 r. Ne 2227-p. URL:
http://www.consultant.ru/document/cons_doc LAW_123444/

VYka3 I[Ipesunenta PO ot 09.05.2017 N 203 "O CrpaTteruu pa3Buths ”HGOPMAIIMOHHOTO O0OIIECTBA B
Poccuiickoit ®@enepaumun  nHa 2017 - 2030 roxe" URL: http:/pravo.gov.ru/proxy/ips/?
docbody=&nd=102431687

Jlutepartypa
OcHoBHas:

E.B. Amnuckuna. UHQopManmoHHble TEXHOJOTHM — OOECHEUEHHI0 COXPaHHOCTH JIOKyMeHToB ['AP®
//OTe4ecTBEeHHBIC apXUBBHI. 2013. Nel. C.37-39. URL:

https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336

AdanacpeBa JL.II. DnekTpoHHBIN HAayYHO-CIIPABOYHBIN amlliapaT apXWBOB: HOBBIH 3Tam B pa3Buthu //Bectuk PITY. Cepus
«JloxyMeHTanHuCTHKA. JlokyMeHTOBEICHHE. ApXUBOBEJICHHUEY. 2013. Ne 4. C.120-142. URL:
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii- 1 /viewer

Bob6posa E.B. CosepriieHcTBOBaHHE pabOTHI M0 (OPMUPOBAHKIO OHJIATHOBBIX apXUBHBIX PecypcoB //OTEUeCTBEHHBIC apXUBHI

2014. Ne 6. C.27-33. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003

3anaeB I.3. AkTyalibHble BONPOCHI CO3/IaHMsI M XpaHEHHs U(POBBIX KOMUI apXHBHBIX JOKyMEHTOB //OTedecTBEHHbIE
apxuBbL. 2012. Ne 2. C.55-58. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
WuHOBaIMOHHBIE TEXHOJIOTUHI XpaHEHHS JIOKYMEHTOB! OTIBIT Co6epbanka. URL:

http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/



http://naar.ru/articles/tejnologii_hranenie_documentov_sberbank/
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/26899006
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/44589003
https://cyberleninka.ru/article/n/elektronnyy-nauchno-spravochnyy-apparat-arhivov-novyy-etap-v-razvitii-1/viewer
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667336
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
http://pravo.gov.ru/proxy/ips/?docbody=&nd=102431687
http://www.consultant.ru/document/cons_doc_LAW_123444/
http://archives.ru/check/rgva_2014.shtml
http://archives.ru/programs/informatization.shtml.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2014.12.2013
http://archives.ru/programs/informatization.shtml.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2014.12.2013
http://archives.ru/documents/projects/plan-dorognaya-karta.shtml
http://www.rusarchives.ru/informatization/programm.shtml
http://archives.ru/documents/pologenie-archiv-xxi.shtml
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/reporting/plans/koncep-otkrytost-2014-2018.shtml
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/sites/default/files/2017_plan-rosarchive-2017-2022.pdf
http://archives.ru/documents/project-concept-razvitie-archivnogo-dela.shtml
http://archives.ru/sites/default/files/2014-koncepciya-informatization-gosarchive.pdf
http://www.rusarchives.ru/informatization/conseption.shtml
http://archives.ru/report-faa-2012.shtml
http://archives.ru/reporting/report-artizov-2014-sovet.shtml
http://archives.ru/reporting/report-artizov-2013-sovet.shtml
http://www.rg.ru/2010/11/16/infobschestvo-site-dok.html
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Knemaps C.H. CoBpemeHHOE cOCTOSHHE MpPOOJIEMBbl OLIEHKM KadeCTBAa CKAaHMPOBAHUS OYyMasKHBIX
opuruHaioB B Poccum um 3a pyb6exkom. URL: http://www.aiteh.ru/index.php?page=klechar. [lata
obpamenus 18.02. 2014 r.

Ero xe. DnekTpoHHbIE KO OyMakKHBIX TOKYMeHTOB. [Toka3aTenn kadecTBa W METOIBI KOHTPOJIS.
(ITpoekt mepBoit  pemakuuu  HauumoHanbHoro ['OCT). URL:  http:/www.gpntb.ru/win/inter-
events/crimea2012/disk/040.pdf. Jlata o6pamenus 19.01.2014.

PexomeHanmu 1o co3aHUIO apXMBHOTO caiita B MHTtepHerT. Ilpunoxenue k nuceMy PocapxuBa ot
17.05.2001 Ne 6/513-K. URL: http://archives.ru/documents/methodics.shtml.

PexomeHnnmaimu mo co3naHuio VHTEpHET-BBICTABOK apXMBHBIX JoKyMeHTOB / H.B. I'mumunckas,
N.B. KapaBaeB. — M.: Pocapxus, 2012. URL: http://archives.ru/documents/rekomend internet-
vystavka.shtml. /lata o6pamenus 12.12.2013.

Hudposuzamms 1esTeTbHOCTH HAIMOHAIBHBIX apXUBOB. [IyTH pemeHns 3aKOHOIaTebHBIX TPoOIeM /
AHaITUTHYCCKUN BecTHuk Ne 11 (700) URL.:
http://council.gov.ru/media/files/otfFLICObbX3tE9sF3AqngDIH3128gaD.pdf

IOmarmmeBa 10.1O. Metoandeckue peKOMEHAAINH 110 3JIEKTPOHHOMY KOIIMPOBAHUIO apXUBHBIX JOKYMEHTOB M YIPABICHUIO
II0JIy4YEHHBIM HH(OPMALIMOHHBIM MacCUBOM. M.: BHUNJAL, 2012. 125 c.

URL:http://archives.ru/sites/default/files/rekomend el-copy-archival-documents.pdf. Jlata oopamenus 12.12.2013.

JlonosHuTEIbHAS:
Kanynosa E.E., Campikor C.C. KowmnbroTepHas pecTaBpamusi apXWBHBIX TEKCTOBBIX JIOKYMEHTOB //OTed4ecTBEHHBIC
apxuBbl. 2007. Ne 1. C. 41-48. URL: https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584

Pa3paboTka METOAMUYECKUX PEKOMEHIAIMI 10 BBIOOPY CKaHHMPYIOLIETO 000pYIOBaHHUsS, CIIOCOOHOTO
YIOBJIETBOPUTh  TOTpeOHOCTH  poccuiickux  apxuBoB. /  C.H. Knemaps, T.H. lanunosa,
ILE. 3aBamumnn, C.C. baramesa. Tyma, 2011. URL: http:/archives.ru/documents/recomendacii-
vybor-scan-oborudovanija-2011.shtml.

Metoanyeckre pekomeHmanuu «Pa3paboTka METOJOB BOCCTAHOBJICHUS Yracalol[MX IIBETHBIX
(XpOMaTHYEeCKMX) TEKCTOB ApPXUBHBIX JOKYMEHTOB C HCIIOJIB30BAHUEM HU(PPOBBIX KOMITBIOTEPHBIX
texnonoruit». Pocapxus, BHUNUJIA, 2014. URL: http://archives.ru/sites/default/files/2014-metod-

rekomendacii-vosstanovlenie-cvet-text.pdf
Cno6omnuk N.Bb. Coznanue ¢onHma moas30BaHus Ha 31eKTpoHHBIX HocuTensx B LITMA Cankrt-IlerepOypra
//OteuectBernbie apxuBsl. 2013. Ne 2. C.39-41. https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/2866733 1

CpaBHUTEIIBHBIN aHANIW3 aHAJIOTOBBIX W IHU(POBBIX TEXHOJOTHH JUIS BHIPAOOTKH W TMPUMCHCHHS
TEXHOJIOTHUECKUX pEeIIeHUH, 00ecreuynBaolMX BOCCTAHOBJICEHHWE YTracalolIMX TEKCTOB apXHUBHBIX
JOKYMEHTOB. AHanuTudeckuii 0630p /XaputonoB A.I'., Begymmii Hayunslii corpyaaunk BHUMJIAL,
K.T.H., Tkauenko H.A., 3aB. otmenom OTOAJl BHUUIAAJA. Mocksa, 2012. URL:
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml.

6.2 TlepeueHs pecypcoB HHGOPMALHOHHO-TEJEKOMMYHUKANOHHOI ceTn « IHTEpHET».
HarnronanesHast anekrponHas 6ubnmuoreka (HOB) www.rusneb.ru
ELibrary.ru Hay4nas snextponHas 6nbmnoreka www.elibrary.ru
OnexrponHas oubnmortexa Grebennikon.ru www.grebennikon.ru
Cambridge University Press
ProQuest Dissertation & Theses Global
SAGE Journals
Taylor and Francis
JSTOR
Apxussl Poccuu. [ITopran ®eaepanbHoi apxUBHOM ciyxObl]; [DnekTpoHHBIN pecypc]/ Pexum
nocrymna: http://www.rusarchives.ru/index
OenepanbHas nenesas nporpamma «Kynerypa Poccum» [Caiit MunncrtepctBa KynbTypsl Poccuiickoit ®enepannu]

[DnexTponnsIii pecypc]. Pexxum mocryma: http://fepkultura.ru/old.php?id=2

HNudopmanmonnas cucrtema «ApxuBbl Poccuiickoil akageMuu Hayk» [DnekTpoHHBIH pecype]. Pexum goctyna:
http://www.isaran.ru/

National Archives [DnekTponHsIii pecypc]. Pexxum nocryma; http://www.archives.gov/



http://www.archives.gov/
http://www.isaran.ru/
http://fcpkultura.ru/old.php?id=2
http://archives.ru/documents/methodics/obzor_restore-text-archival-document.shtml
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/28667331
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/sites/default/files/2014-metod-rekomendacii-vosstanovlenie-cvet-text.pdf
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
http://archives.ru/documents/recomendacii-vybor-scan-oborudovanija-2011.shtml
https://dlib-eastview-com.proxy.lib.rsuh.ru/browse/doc/11774584
http://archives.ru/sites/default/files/rekomend_el-copy-archival-documents.pdf
http://council.gov.ru/media/files/otfFLlCObbX3tE9sF3AqngDIH3I28gaD.pdf
http://archives.ru/documents/rekomend_internet-vystavka.shtml.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2012.12.2013
http://archives.ru/documents/rekomend_internet-vystavka.shtml.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2012.12.2013
http://archives.ru/documents/methodics.shtml
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2019.01.2014
http://www.gpntb.ru/win/inter-events/crimea2012/disk/040.pdf.%20%D0%94%D0%B0%D1%82%D0%B0%20%D0%BE%D0%B1%D1%80%D0%B0%D1%89%D0%B5%D0%BD%D0%B8%D1%8F%2019.01.2014
http://www.aiteh.ru/index.php?page=klechar
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Federal Agencies Digitization Guidelines Initiative (FADGI)), [auuatuBHas rpynmna no pa3padoTke peKOMEHAAIMH 110
ouudpoBanuio penepaibHbIX areHTcTB). [DnekTpoHHsbIi pecypc]. Pexxum nocryna: http:/www.digitizationguidelines.gov/
The Library of Congress. American Memory [DnekTpoHHBIH pecypc]. Pexxum mocryma: http:/www.memory.loc.gov

ISO [MexnynapogHas  opraHW3amus IO  CTaHAapTH3aUuHu]| [DIekTpoHHBIH  pecypc]. Pexum  goctyma:
http://www.iso.org/iso/ru

Accompanus 1O YNOpaBleHUIO HHpoOpManuerl W wn300paxeHUsMH [DNeKTpoHHBIH pecypc]. Pexum nocryma
http:/www.aiim.org/

Poccuiickuii komuter mporpammbel FOHECKO «udopmarust s Bcex». [DNEKTpOHHBIA pecypc]. Pexum goctyma:
http://www.ifapcom.ru, cBOOOIHBII. — 3ari1. ¢ 3KpaHa.

denepanbHOE TOCYAaPCTBEHHOE yHUTapHOE npeanpustue «Cranaapruradopm» [DJIeKTpoHHbIN pecypc]. Pexxum mocrymna :
http://www.standards.ru

TlNocynapcteennsrii apxus Poccutickoit @enepariun [ IneKTpoHHBIN pecypc].Pexxum moctyma : http://www.statearchive.ru
Poccwuiickuit rocynapcTBEeHHBIH HCTOPUYECKUH apXuB [ DNEeKTpOHHBIH pecypc]. Pexxnm noctyma: http:/fgurgia.ru
Poccuiickuil rocy1apCTBEHHBIM apXHB COLUAIBHO-IOIUTUYECKON HCTOpUHM [DNEKTpOHHBIA pecypc]. Pexxum nocrtyna :
http://www.rgaspi.su/

Poccuiickuii rocynapcTBEHHBII apXWMB JMTEpaTypsl M MCKyccTBa  [OnekTpoHHBIH pecypce]. Pexum nocrtyma
http://www.rgali.ru/

Poccuiickuii  roCcymapCTBEHHBIH apxXHMB KHHO(POTOJOKYMEHTOB: [DneKkTpoHHBIA pecypc]. Pexum mocryma
http://www.rgakfd.ru/

Poccuiickuii TOCYIapCTBEHHBI apXUB HAYYHO-TEXHHYECKOH JOKYMEHTAIlMH [DJIEKTPOHHBIA pecypc]. Pexum moctyma :
http://rgantd.ru/

Kopnoparnus 3JIAP [OnexkrponHslit pecypc]. Pexxnm noctyna: http:/www.elar.ru/

I'pynma xomnanuit «Tanocy [DnekTpoHHEIH pecypc]. Pexxum mnocryna: http://telos-archive.ru/

I'pynma xomnanuii «/lenuc apxus» [DnekTpoHHBIH pecypc]. Pexxum nocryma: http://www.archiv.ru/

6.3 IIpodeccuonHanbHble 0a3bl JAHHBIX U HHPOPMALOHHO-CIIPABOYHbIE CHCTEMBbI

Hoctyn k npodeccuonanbHeIM 0a3am gaHHBIX: https://liber.rsuh.ru/ru/bases

WNHpopMannoHHbIE CIPaBOYHBIE CUCTEMBI:
1. Koncynsrant Ilmoc
2. Tapant

basbl naHHBIX:

1. JloxymeHTh! coBeTrckoil snoxu [Cait denepanbHOro apXMBHOIO areHTCTBa] [DIEeKTpoHHBI pecypc]. Pexum
noctyma : http://sovdoc.rusarchives.ru

2. O6menoctymHbIil 00beAMHEHHBIN OaHK nokyMeHToB «[loasur Hapona B Benukoii OteuectBeHHo# BoliHe 1941-
1945 rr.» [OnexrponHslit pecypc]. Pexxum nocryna : http://podvignaroda.mil.ru/

7. MaTtepuajbHO-TeXHUYECKOe o0ecrieyeHue JUCHMIIIMHBI
Jis obecriedeHnsT AUCIUILTHHBI HCIIONB3YETCs MaTepHATbHO-TEXHUYECKas 0a3a 00pa30BaTENFHOTO YUPEKICHHS:
y4eOHBIC ayTUTOPUHU, OCHAIIEHHBIC KOMITBIOTEPOM U IIPOCKTOPOM [T IGMOHCTPAILIUU YICOHBIX MaTePHAJIOB.

CocTaB mporpaMMHOTO 00eCTICUeHUS:
1.  Windows
2. Microsoft Office

8. O0ecneyenne 00pa3oBaTeIbHOrO Ipomecca JUIA JHUL ¢ OTPAHHYEHHBIMH BO3MOXKHOCTSIMH 30POBbSl U
UHBAJINI0B

B xome peanu3anuu AMCHMUIUIMHBI UCIOJB3YIOTCS CIEAYIONIME JOMOTHUTEIBHBIE METO/IbI OOYUCHHUS, TEKYILETO
KOHTpOHH yCHeBaeMOCTI/I nu HpOMe)KyTO‘IHOf/'I arTecranun 06yqa}oumxc;1 B 3aBUCHUMOCTH OT HX I/IHIII/IBI/UIyaJ'IBHBIX
0COOEHHOCTEA:

® JUTS CIIETIBIX M CAa0OBHISIINX: JIEKIIMU OQOPMIISIOTCS B BUJIE SIIEKTPOHHOTO TOKYMEHTA, TOCTYITHOTO C TOMOIIBIO
KOMITBIOTEPA CO CHENUATM3MPOBAHHBIM POrPAMMHBIM O0€CIEYEeHHEM; IHChbMEHHbIE 3aJaHus BBIIOIHSIIOTCS Ha
KOMIIBIOTEPE CO CIENNATM3UPOBAHHEIM IIPOrPaMMHBIM 00ECTIEUeHHEM HIIM MOTYT OBITH 3aMEHEHBI YCTHBIM OTBETOM;
obecrieunBaeTCs HWHIMBUAYaIbHOE paBHOMEpPHOE ocBemieHne He MeHee 300 JFOKC; IS BBITOJNHEHWS 3alaHus TIpH
HEOOXOMMOCTH TIPEIOCTABISIETCS]  YBEJIMYMBAIOIIEE YCTPOUCTBO; BO3MOXKHO TAKXKE HCIOJIb30BAHUE COOCTBEHHBIX
YBEIMUYMBAIOIINX YCTPOUCTB; MUCHMEHHBIE 3aIaHusl ODOPMIISIFOTCS YBETUUEHHBIM MIPUPTOM; SK3aMEH U 3a4ET MPOBOASATCS
B YCTHOU (hOpMe MIIM BBITIOJIHSIOTCSI B TUCBMEHHOW ()OpME Ha KOMITBIOTEpE.


http://podvignaroda.mil.ru/
http://www.archiv.ru/
http://telos-archive.ru/
http://www.elar.ru/
http://rgantd.ru/
http://www.rgakfd.ru/
http://www.rgali.ru/
http://www.rgaspi.su/
http://fgurgia.ru/
http://www.statearchive.ru/
http://www.aiim.org/
http://www.iso.org/iso/ru
http://www.memory.loc.gov/
http://www.loc.gov/
http://www.digitizationguidelines.gov/
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® JUUIsl TIIYXHX U cJIa00CIbIIalMX: JeKIUH OQOPMIISIOTCS B BUJIE AJIEKTPOHHOTO IOKYMEHTA, JIM0O MpeI0CTaBIIseTCs
3BYKOYCHIJIMBAIOILAsl alllapaTypa WHAWBUIYalbHOTO MOJIb30BAHUS; TMCbMEHHBIC 3aaHHsI BBIOIHIIOTCS Ha KOMITBIOTEPE B
IIMCBMEHHOH (opMe; PK3aMeH M 3a4€T MPOBOJATCS B NHCHMEHHOH (opMme Ha KOMIIBIOTEpE; BO3MOXKHO IIPOBEACHHE B
(dhopme TecTUpOBaHUSI.

® [UI JIMI C HApYIICHUSIMH ONOPHO-IBHIATEIBHOTO ammapara: JICKIHMH O(GOPMILIOTCS B BHIE JJICKTPOHHOTO
JOKYMEHTA, IOCTYITHOTO ¢ IIOMOLIBI0 KOMIIBIOTEpa CO CIIENNaTH3NPOBAHHBIM IIPOTPaMMHBIM 00€CIIeYeHHEeM; THChMEHHBIC
3aJaHusl BBIOJIHSIOTCS Ha KOMIIBIOTEPE CO CHEHMATM3MPOBAHHBIM IPOTPAMMHBIM OOECIICUeHHEM; 3K3aMeH M 3auéT
MIPOBOASATCS B YCTHOH (hOpMeE MM BBINIOJHSIOTCS B MMCBMEHHOW (hOpMe Ha KOMIIBIOTEpE.

[Tpu HEOOXOAMMOCTH TPEyCMaTPUBAETCS YBEIMUCHNE BPEMEHH JJIs TOATOTOBKH OTBETA.

[Mpouenypa mnpoBeneHHsT NPOMEXKYTOYHOW arTecTali Juisi OOy4YaloIIMXCs YCTaHaBIMBaeTcsd C Y4€TOM HUX
WHIUBUIYAIBHBIX INCHXO(U3HYEeCKUX ocoOeHHOocTel. [IpomexyTouHas arrecTalisi MOXXET HPOBOAUTHCS B HECKOJIBKO
9TaroB.

Ilpn npoBeneHWHM MpOLENYphl OLCHHBAHUS PE3YyJNbTaTOB OOYy4YCHHUs TNPELyCMaTpUBAcTCs HCIONB30BaHHUE
TEXHUYECKHUX CPEICTB, HEOOXOAUMBIX B CBSI3H C HHIMBHIYaIbHBIMH OCOOCHHOCTSIMH O0YYalOIIUXCs. DTH CPEICTBAa MOTYT
OBITH IPEOCTABIICHBI YHUBEPCUTETOM, WIIM MOTYT MCIIOJIb30BaThCsl COOCTBEHHBIE TEXHUUECKUE CPEICTBA.

[IpoBenenne mponenypsl ONEHUBAHHS PE3YJIbTATOB OOYUEHHs JIOMYCKAeTCsl C HMCHONb30BAHHEM JMCTAHIIMOHHBIX
00pa3oBaTeIbHBIX TEXHOJIOTHIA.

OO6ecnieunBaeTcst AOCTYI K MH(GOPMAIIMOHHBIM M OMOIMOrpadueckuM pecypcam B ceTH MHTEepHET Al KasKaoro
oOyuaromierocs B popMax, afalTHPOBAHHBIX K OTPAaHUYEHUSAM MX 300POBbS U BOCIPUATHS HHPOPMALIIH:

® JUUIsl CIICTIBIX M CITA0OBUISIIMX: B [I€YaTHOW (PopMe yBeTHMUYEHHBIM IIPU(PTOM, B popMe 3JIEKTPOHHOIO JOKYMEHTA,
B (hopme ayanodaiina.

® JUIS DIIyXHX M CIa0OCIBIIANINX: B IEYaTHOH GopMe, B popMe 37IeKTPOHHOTO TOKYMEHTA.

e ;i1 O0y4YaloIMXCsS C HapyLICHUSIMH OIOPHO-IBHIATENBHOTO ammapara: B HedaTHod ¢opme, B (opme
AJIEKTPOHHOTO TIOKyMEHTa, B popMe ayauodaiina.

Y4eOHbIE ayANTOPUH U BCEX BHJIOB KOHTaKTHOW M CaMOCTOSITENBHON pabOTHI, HaydHas OMOJIMOTEKa W HMHBIE
HOMELICHUS U1l 00y4eHHsI OCHALICHBI CIIEMaTbHBIM 000pYI0BaHUEM U Y4eOHBIMU MECTaMH C TEXHUYECKHMH CPEICTBAMH
o0yJeHHS:

® JUIsl CIIENBIX W CIA0OBUASIINX: YCTPOWCTBOM JJisi CKaHWpoOBaHUS W uteHus ¢ kamepoil SARA CE; aucrneem
Bpaiing PAC Mate 20; npunrepom bpaitns EmBraille ViewPlus;

® Il TIOyXuX W CcIaOOCIHBIIIAIKX: aBTOMATH3MPOBAHHBIM paOOYMM MECTOM JUI JIFOACH C HapyIIEHHEM CiiyXa U
cJ1a0O0CIBIIIANINX; AKyCTHUECKUN YCHIIUTENb U KOJIOHKH;

e 111 o0y4aromMXCs C HapyUICHUSMH ONOPHO-ABUTATENIBHOTO almapaTa: MEepEABIKHBIMU, PETYINPYEMBbIMU
spronomudeckuMu napramu CH-1; KOMITBIOTEpHON TEXHUKOH CO CTICITHATEHBIM IPOTPaMMHBIM 00€CIICUCHIEM.

9. MeToan4eckne MaTepHuaJibl
9.1 TInaHbl ceMUHAPCKUX 3aHATHI

Tema 1. Ocnognbie ROHAMUA, C6A3AHHbLIE C HCUZHCHHBIM UUKIIOM IJIEKIMPOHHbIM 00Kymenm03.
Heﬂb S3AHAMUA. U3YHUEeHUEe OCHO6 apxueoeeduecxozo mepMuHoeedeHuﬂ apxXueHblx

OOKYMEHMO8.
Dopma npogeodenuss — OUCKYCCUSL.
Bonpocul 0n1 06cyarcoenus:
1) [TonsiTe AOKyMeHTa Ha MalTMHHOM Hocutene B 3akoHoaaTensctBe 1 OCTAX.
2) [ToHsATHE >IEKTPOHHOIO JOKyMEHTa B MH(OpPMATHKE, apXUBHOM JeJie, M3/1aTeIbCKOM Jeje.
Pa3nuyHble TpaKTOBKH 3TOr0 MOHATHUS B ApXUBOBEIECHUN UI0KYMEHTOBEICHUH.
3) 3HauEHUs MOHATHUS «APXUB MALIMHOUYNTAEMBIX JTAHHBIX», «3JIEKTPOHHBIN apXUB.
4) Kakue noHsATUs CBA3aHbI C )KU3HEHHBIM LIUKJIOM 3JIEKTPOHHBIX JOKYMEHTOB B MEXIyHapOIHbIX
U HallMOHAJIbHBIX CTaHAApTaX, TEPMUHOJIOrHUECKUX ciaoBapsax 1980-2010-x rogos?
5) KaxoBa cTpykTypa COBpeMEHHOTO 3JIEKTPOHHOTO JOKYMEHTA?
Koumponvnvie éonpocuwi:
1) KakoBa 3BoIOIMS TOHATUS MAIIMHOYUTAEMbII TOKYMEHT, TOKYMEHT Ha MAlllUHHOM HOCHUTEJE,
JIEKTPOHHBIN JOKYMEHT B OTE€UYECTBEHHOM ApXHMBOBEIECHUU?
2) KakoBa CBsA3b HNOHATHS «IJIEKTPOHHBIN JOKYMEHT» C IIOHATHIMHU «TEXHOTPOHHBIM JOKYMEHTY,
«JIOKyMEHT Ha HETPAJULIMOHHOM HOCUTEIIE.
3) B yem paznuune noHITHH «MUTpaLUs» U «KOBEPTALHS» AIEKTPOHHBIX JOKYMEHTOB.

4) KaxkoBa POJIb METaJaHHBIX U U CTaHAAPTHU3allUU B COXPAHCHHUU 3JICKTPOHHOTI'O JOKYMCHTA.
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Tema 2. Juckyccuu o npupooe 31eKmpoHHO20 00OKyMeHma 6 Ome4ecnmeeHHOM U 3apydedscHoOM apxueosedenuu.
Lenv 3anamus: uzyyeHue meopemudecKux 0CHO8 ApXuBo8edeHUsl INeKMPOHHLIX OOKYMEHMOB.
Dopma nposeodenuss — OUCKYCCUSL.

Bonpocuwl 0n1 06cyarcoenus:

1) Crnenmduka IeKTPOHHBIX JOKYMEHTOB KaK 00BEKTOB apXMBHOTO XPaHEHHS.

2) OTansl KU3HEHHOTO LIUKJIA 3JIEKTPOHHOTO TOKYMEHTA.

3) KoHuenmuu LEHTpaJu30BaHHOTO U JICLIEHTPAJIM30BAHHOTO  XPAHEHUS  DJIEKTPOHHBIX
JOKYMEHTOB.

4) Jluckyccun o ctatyce 31eKTPOHHBIX IOKYMEHTOB B JJOKYMEHTOBEICHUU.

Konmponvnwvie 6onpochwi:

1. OOnamaer 7M1 SIEKTPOHHBIA JOKYMEHT TpPU3HAKAMHU JIOKYMEHTa WJIH OH SIBJISIETCS JIMIIb
BpPEMEHHOH (POpPMOH CyIIeCTBOBAHUS TOKyMEHTa?

2. B gyem nposiBisieTcst OTACICHHOCTh HHPOPMALIUH 3JIEKTPOHHOTO JOKYMEHTA OT HOCUTEIIS.

3. B uem mnpeumymiecTBa M HEJOCTaTKM KaKIOW KOHLEMIUM XPAHEHUs SJIEKTPOHHBIX
JIOKYMEHTOB.

Tema 3. Knaccugukayus nekmpoHHbIX 00KYMEHMOE.

Lenv 3anamus: uzyyeHue meopemuiecKux 0CHO8 ApXuBo8edeHUsl INeKMPOHHLIX OOKYMEHMOB.
Dopma nposedenusi — OUCKYCCUSL.

Bonpocuwl 0n1 06cyarcoenus:

1) [Tpusnaku knaccudukanuu 3] B apXMBOBEIEHUU C LIEIbI0 BKIIOYEHUS] B HOMEHKJIATYpy eI,
OpraHu3alK XpaHEHUs U MOAJEPKAHUS )KU3HEHHOTO [IUKIIA.

2) Knaccudukamuss ocHOBHBIX KoMmIuiekcoB OJI, dopmupyromuxcs B PO mo orpacnsim wu
TEeMaTHKe.

3) [TodopmarHas knaccuduxanuu D/1: Teopus ¥ MpaKTHKA.

4) 3HavyeHue cranaapTu3anuu popmaroB s XpaHeHus D/1.

Konmponvnvie éonpochwi:

1) KakoBa crernguka npusHako kinaccudukanuu /1?7

2) C KakMMU HEJSIMH OCYIIECTBIIACTCS Kiraccuurarms J/1?

Tema 4. IOpuouueckasa cuna 31eKMPOHHO20 OOKYMEHmMA U npodiema ee yOOCmMo6epeHus ¢ npovecce
ApXU6HO20 XPAHEHUSL.

Lenv 3amnamus: uzyueHnue npagoevix U OP2AHUBAYUOHHBIX OCHO8 0becneyeHus aymeHmudHOCmU 6
npoyecce apxuerno2o xparenus I/].

Dopma npogeoenuss — OUCKYCCUSL.

Bonpocul 0n1 06cyarcoenus:

1) PernmameHTanus OpUAMYECKON CHIIBI 3JEKTPOHHOTO JOKYMEHTa B MEXIyHApOJHOM TOPrOBOM
npaBe. Monenbsublie 3akonsl KOHCUTPAJL

2) DIeKTpOHHOE MPAaBUTEIBCTBO U PETJIAMEHTALUsl IOPUANYECKON CHUJIbI 3JEKTPOHHOTO JOKYMEHTA.
HupexTtuBa EC 00 31eKTpoHHBIX IM(PPOBBIX MoANHCIX U 3aKOH PD «O6 DLID».

3) Pernamenranus ropuauueckoi cuibl O/ B HalIel cTpaHe: UCTOPHsI, COBPEMEHHOCTh, HOPMaTUBHAs
6a3a.

4) Ilonxonapl K YIOCTOBEpPEHMIO HOpUAMYECKOM cuiabl P® B mpouecce MUrpaluu: poccuilckas
HOpMaTHBHas 06a3a u 3apyOeKHBIH OMBIT.

Koumponvnvie sonpocbwi:

1) Kakume MexnyHaponHple JOKYMEHTHI JIEINIK B OCHOBY  IIPaBOBOTO
perynupoBaHus opugudeckoit cuibsl /1 B PDO?

2) Kakue BuABI DJIEKTPOHHBIX NMOANKCENH MOTYT MCIIONB30BaTh apxuBbl? B uem
JIOCTOMHCTBA U HEJAOCTATKU TPEXCTOPOHHEH Mpolenypsl yaocroBepenus D1III?

3) KakoBel mpobnembl mnojjepkaHust ayTeHTH4HocTH OJI B mpouecce HX
KU3HEHHOTO LKKJIa?
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Tema 5. Bxoocoenue 31eKMPOHHBIX OOKYMEHNO08, UMEIOWUX NOJIUMUYECKOe, HAYUHOE, UCHOPUYECKOe U COUUAIbHO-
KynbmypHoe 3Hauenue, 6 cocmag Apxuenozo ¢ponoa P®.

Lenv 3anamus: uzyuenue meopemuyeckux nooxo008 K saxcnepmusze yennocmu 3/] 6 apxusosedenuil.
Dopma nposeodenusi — OUCKYCCUSL.
Bonpocul ons ob6cyscoenus:

1) «TpaguunoHHBIE» KPUTEPUU OKCIEPTH3bl IIEHHOCTH JOKYMEHTOB  (IIPOUCXOKICHHS,
coJiepKaHus1, BHEITHUX OCOOCHHOCTEN) M X MIPUMEHEHHE B KCIIEPTHU3E MIEKTPOHHBIX JOKYMEHTOB.

2) Kpurepuii nopropsiemoctr nHGOpMAIUy TPUMEHUTENBHO K D /1.

3) Knaccudukanuss wHPOPMALMOHHBIX PECypCcoB, CO3/aBaeMbiXx B P® Kkak HCTOYHUKOB IO
ucropuu Poccuu, IEHHOCTh UX COJIEPKaHUS.

4) 3HavyeHre CTENEHH arperupoBaHHOCTH HH(pOpMAIUU Tpu 0TOOpe Ha xpaHeHue /1.

5) TexHuveckue KpuTepuu oToopa Ha xpaneHue D1,

6) MeTtouka orieHkH (popmara JaHHBIX MPU 0TOOpE Ha XpaHeHue DI,

7) 3HaYUMOCTbH MPABOBBIX OTPaHUUEHUN Ui JocTyna K uH(opmanuu npu oTOope Ha XpaHEHHUE
OM.

Koumponvnvie eonpocwi:

1) Kak M3MeHSIOTCS KpUTEPUH MPOUCXOXKICHHUS M colepkaHus uWHoOpMaluu mpu oTOOpe Ha
xpanenue J/1.

2) [ToueMy HauOOMNBIIYI0O 3HAYUMOCTH HMEIOT TEXHUYECKHUE KPUTEPHUH, a HE KpUTEPHUH
MIPOUCXOXKACHUS U CONIEPKAHUS?

3) [Touemy mipu oTOOpe Ha XpaHEHHE OJHOrO MaccuBa D/ Kak MpaBMIIO, MPUXOAUTCS OLIEHUBATH
HECKOJIBKO (hOpMATOB JAHHBIX?

4) KakoBo 3HaueHmne mporenypbl YIOCTOBEPEHUS IOPUINIECKON CHIIBI IPU OTOOpE Ha XpaHEHUe
7

Tema 6. Onvim 20cy0apcmeeHHbIX U 6EO0OMCHIBEHHBIX APXUGOG NO OMOOPY, npuemy, XPAHeHUI0 U UCHOJIb306AHUI0
INEKMPOHHBIX OOKYMEHNO8 6 HAulell CIpPaHe u 3a pyoeyncom.

Llenv 3anamusi: uzyueHue COBPEMEHHO20 COCMOAHUAL U HepeuleHHbIX npobnem npuema 3/] Ha
nOCMosAHHOE XpaHeHue.

Dopma npogeodenusi — OUCKYCCUSL.

Bonpocul 0n1 06cyarcoenus:

1) CprKTypa, Cb}IHKHI/II/I " OpraHusanus apxuBa SJICKTPOHHBIX TOKYMCEHTOB.

2) AmnHanu3 coctaBa u MMPUHIUIIOB KOMIIJICKTOBAHUSA CCTCBBIX apXHUBOB.

3) Buns! apXxvBOB 3MEKTPOHHBIX JOKYMEHTOB B PD, aHanu3 cocraBa X JOKYMEHTOB.

4) ITpoGiems! KoMITIekTOBaHUS D] TOCY1apCTBEHHBIX, MyHUIMIIAIBHBIX ¥ BEIOMCTBEHHBIX apXUBOB B PO.
Konmponvhuie sonpocwi.

1) C kakMMU apXMBaMU B Halllell CTpaHe CBS3aHO Hauaslo NpueMa Ha xpaHeHue 21?7

2) OxapakTtepusyiiTe coctaB MaccuBoB J/I, xpansmuxcs B PO.

3) KaxkoBbl ¢yHkuuu apxusoB 3/1?

4) Uto mpenaTcTByeT MaccoBoMy npuemy O/ Ha MOCTOSTHHOE XpaHeHHe?

9.2 MeToau4ecKue peKOMEeHIAlMH N0 NOAr0TOBKE NMCbMEHHBIX padoT

B npouecce o0yuenus crynentsl PITY BBINONHSIOT pa3HbIe BUBI IMCHbMEHHBIX paloT.

OCHOBHBIMH LIETSIMH TUCBMEHHBIX Pa0OT B BY3€ ABISIOTCS:

* 3aKpeIUICHHE IMOJY4YEHHbIX 3HAHMU IO CIEHHAIBbHOCTH, MPUMEHEHHE THX 3HAHWH NPU PELICHUH NpOo(hecCHOHATBHBIX
3ajay;

* Pa3BUTHE HABBIKOB BEACHHS CAMOCTOSATEIBHOW pabOThI, OBJIAACHHE METOAMKAMH W IIPUHOWIAMU CaMOCTOSTEIbHON
HCCIIEI0BATENBCKON AEATEIBHOCTH;

* (opMupoBaHME yMEHHMS I'PaMOTHO M JIOTMYHO H3JlaraTb cOOpaHHBbIC Hay4HbIE JAHHBIE M MaTepuaibl COOCTBEHHOH
HCCIIE0BATEIbCKON AEATEIBHOCTH.

Haubonee npocrast, HO oueHb BakHasi (opma NMUCHMEHHOH pabOTHl B By3e — 3TO KOHTpOJbHas pabora. OHa sBiseTcs
00513aTEIFHBIM AJIEMEHTOM CAMOCTOSITEIIFHOM PabOTHI CTY/ICHTA U, MIPEXkKE BCEro, AEMOHCTPUPYET YMEHHE BOCIIPUHUMATD
U nepenaBaTh HHGOPMAIIHUIO.
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OTOT BHJ NHUCHMEHHOW pPabOTHI TNPENYyCMOTPEH YyueOHbIMH IUIaHAMHU IIOJrOTOBKM OakanmaBpoB W Ha Kadenpe
apXMBOBEJICHUS NPe/JIaraeTcs B paMKax n3ydeHus ooumx kypcos u KIIB.

Taxxxke B mporecce 0OydeHHS] CTYACGHTY TIPEIACTOMUT BBINOJHEHHE KypPCOBBIX pabOT, KOTOpbIE (OPMUPYIOT
HCCIIEOBATEIbCKNE HABBIKM, PAa3BUBAIOT CIOCOOHOCTH CHCTEMAaTH3AIMM M OCMBICICHHUS yXKE CYIIECTBYIOIIETO 3HAHUS U
HaIlpaBJIeHbl Ha CaMOCTOSTENBHOE pElIeHHEe HEKOTOPBIX TEOPETHYECKMX WIIM IpakTHuecknx 3aaad. KypcoBas pabota
JEMOHCTPHPYET yMEHHE paboTaThb C HMCTOYHMKAaMM, MHCIOJNb30BAaTh JOCTIDKEHUS COBPEMEHHOM Hayku (Harmpumep,
HCIOJb30BaTh JOCTHXKEHHSA apXUBOBEJACHMSA, a TAKKe CMEXHBIX HAyK M HAy4YHBIX JUCHUIUIMH), YCIEIIHO peIllaTh
MOCTaBJICHHBIE 3aJlauy, 00padaThiBaTh W 00001aTh MaTeprai. Hanucanue KOHTpOJIbHOI paboThI, TIOATOTOBKA M 3aIHUTa
KprOBOfI HUMECT pAa OpraHU3allMOHHBIX U METOANYECCKUX ocobenHocte. O3HAKOMIIEHHE C JaHHBIMHU MCTOIHYCCKHUMU
PEKOMEHAAUAMH TOMOXKET CTyI€HTaM IIPaBUIIBHO OPTaHW30BaTh CBOIO YUEOHYIO M HAyYHO-HCCIIEI0BATEIBCKYIO paboTy.
OO0mme TpedOBaHMA K CTPYKTYPe U COJEP:KAHMIO NMCbMEHHBIX pador

BaxxHo#t (QopMoii caMOCTOSTENbHOW pabOTHI CTyJCHTA SBISIETCS KOHTpoNbHas pabora. OHa mpemycMOTpeHa Ui
OOJIPIIMHCTBA JUCHMIUIMH y4eOHOTo IUIaHa, YUTAaeMbIX Ha Kadeape apxuBoBeneHus. Ee HammcaHue mpeciemyeTr Lelb
yriryOIeHHOM pOpabOTKH UCHUILUINHBIL.

KonrponbsHast paboTa BBHIIOJHSAETCS CTYJEHTAMH B COOTBETCTBHU C TEMAaTHUKOW, €XKEroJHO YTBEp)KAaeMoil Kadeapow.
KonrponbHast paboTa sBIIsSIeTCS 3IEMEHTOM CaMOCTOSITENIEHOIM paboThI CTYIEHTOB, IOATOMY BBIOOP TEMBI IPEIOCTABIISIETCS
CTYZCHTY.

Jlo HanycaHMUsT KOHTPOJIBHOM paboTHI CTYyIEHT JOJDKEH B IIEJIOM O3HAKOMHTHECS C pa3fielaMH Kypca, IpeayCMOTPEHHBIMU
y4e0HOI1 TporpamMMOii.

Pabota mo HammcaHWIO KOHTPOJIBHOW HAYMHACTCS C BBIABICHHS W M3YYEHHS HCTOYHHMKOB M JIUTEPATYyphl mo Teme. [lo
OKOHYaHWH cOOpa M M3y4EHHs JIUTEPATYPhl M HCTOYHUKOB CJIEAYeT NMPOAyMaTh IUIaH KOHTPOJIBHOH padoTsl. CocTaBieHue
IUTaHa — Ba)KHAs 4YacTh PabOTHI

Hajg Temoi. IlmaH mpeacTtaBnser coOoif IMepedeHb BOIPOCOB, OTPAXKAIOUIMX CoAepkaHue uccieposanus. OT Toro,
HaCKOJIBKO YETKO OH MPOJYMaH U MOCTPOEH, BO MHOTOM 3aBUCHUT KaueCTBO KOHTPOJIbHOW paboThl. B miaH nenecoobpasHo
BKJIIOYUTH HanOosiee Ba)KHBIE TCOPETUYCCKUE U MTPAKTUICCKHUE BOIIPOCHI TEMBI, KOTOPBIC ITPU HeO6XO}II/IMOCTI/I MOTyT OBITH
Jeranu3upoBanbl. Kak npaBuiio, pabounii BapuaHT IJIaHa TOJDKEH ObITh pa3BEepHYTHIM, YTO 00Jier4aeT paboTy Hajl TEMOH.
B okoHuaTenpHOM BapWaHTE IUIAH MOXET OBITh JaH B COKPAIIEHHOM BHJE, HO 00A3aTEIbHBIM YCIOBHEM MPH 3TOM
SIBISIETCSI OTPa)KEHHE B HEM OCHOBHBIX BOIIPOCOB, PACCMATPUBAEMBIX B KOHTPOJIbHOH pa Oore. CocCTaBIEHHBIN IUIaH
JIOJDKEH HalTH OTPa)KCHHE B OTJIABICHUN

K KOHTPOJILHOH paboTe. PaboTa momkHa BKIIIOUATh THTYJIBHBIHN JIHCT, OTJIABJICHHUE, BBEICHHE,

OCHOBHYIO YacTh, COCTOSIIYIO W3 HECKOJBKHX pa3/leloB WIM TaparpadoB, 3aKIIOUEHHE, CIHCOK HCTOYHHKOB H
nuTepaTypbl. Bo BBeleHMHM HEOOXOJMMO KpaTKO PACKPHITh 3HAYEHHWE W aKTyaJbHOCTb HM3y4aeMoro BoHpoca (TeMBI),
Ha3BaTh OCHOBHBIC 33/1a4K pabOThI, €€ XPOHOJIOTHYECKUE PAMKU, 000CHOBATh CTPYKTYPY, AaTh Kpat-

KU 0030p HCTOYHHUKOB U IUTEPATyphI 110 TeMe. O630p UCTOYHUKOB U JIUTEPATYPhI HE TOJDKEH CBOJTUTHCS K IIEPEUHCICHUIO
HCIIONIb30BAaHHOTO aBTOPOM HOPMAaTHBHOTO MaTepraa

1 oImyOJIMKOBaHHBIX CTaTed. B Hem ciemyeT naTh aHaIM3 MCTOYHMKOB M JIUTEPaTypbl. B 3aBucuMocTé OT o0beMa H
LIEJICBOTO Ha3HAUYCHHS pabOThI, 0030p UCTOYHUKOB M JIUTEPATyphbl MOXKET OBITh IPEJICTABIEH OTACIBHBIM Maparpadom nin
paszienoM B OCHOBHOM 9acTH paboTEI.

OcCHOBHasi 4acTh KOHTPOJBHOW pabOTHl JNODKHA OBITH M3JI0KEHA B COOTBETCTBHUHU C IUIAHOM, OCBELIATh COCTOSHHE U
COJepKAaTh aHAIU3 PAcCMAaTPUBAEMBIX BOIPOCOB C yUETOM COBPEMEHHOIO YPOBHS Pa3BUTHUSA TEOPETUYECKHUX 3HAHUU U
OTIBITA IPAKTHUECKOHW PabOTHI APXUBHBIX YUPEXKICHHUH B 3TOH 001aCTH.

[Ipu packpbITHH TOW MM MHOW TEMbl CTYIEHT JOJDKEH CTPEMHTHCS MOAPOOHO M TIyOOKO HM3JI0KHUTH KPYr BOIPOCOB,
BXomamux B Hee. [lo Mepe paccMOTpeHHs MaTepuana OTHACIbHBIE IIOJOXKEHUS KOHTPOJIBHOW palbOTHI clemyer
WITIOCTPUPOBATH IPUMEPAMH U3 JTUTEPATYPHI H, TI0

BO3MOXKHOCTH, U3 TIPAKTHKH pabOTHl KOHKPETHBIX apXMBOB C 00s3aTEIbHBIMU CCHUIKAMH Ha JINTEPATypy W MCTOYHUKH. B
3aKJIFOUYCHUH KOHTPOJILHOHN paboThl HEOOXOIMMO MOJBECTH UTOTH

TEOPETHYECKOH M TPAaKTUUECKOH pa3paboTku BompocoB. CHHMCOK HCTOYHMKOB M JINTEPATYPHl MPEICTaBISET COOOI
NepeueHb MCIOJIB30BaHHBIX paboT Mo TeMe, B KOTOPOM YKa3bIBalOTCs (paMUIMK M WHULMAIBI aBTOpa (aBTOPOB), Ha3BaHHE
paboThI, MECTO, BpEeMsI e

OITyOJINKOBAHMS ¥ CTPAHHUIIBI.
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